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FART 1 - THE SCHEDULE

SECTION B - SUPPLIES OR SERVICES AND PRICES/COSTS

F
AFFER FPROGEAM SITE/ CosT OBJ
/
DCI BFYS NUMBEE ORG= ELEMENT FEOJECT ORI CLsS AMOUNT
-
DYCO37 07 T T2DC S02DDZC HOOOBMOO 2205

550,000.00 P

B.1 LEVEL OF EFFORT--COST REIMBURSEMENT TERM CONTRACT (EPAAR 1552.211-73)
(APR 1984) DEVIATION

(a) The Contractor shall perform all work and provide all required
reports within the level of effort specified bkelow. The Government will
order 13, 500 direct labor hours for the base period which represents
the Government's best estimate of the level of effort required to fulfill
these requirements.

(k) Direct labor includes personnel zsuch az engineers, sclientists,
draftesmen, technicians, gstatisticians, and programmers and not support
personnel such as company management, tyvplsts, and key punch operators even
though =such support personnel are normally treated as direct lakbor by the
Contractor. The level of effort specified in paragraph (a) includes
Contractor, subcontractor, and consultant lakor hours.

(c) Under any clircumstances, 1f the Government ordergs or the Contractor
providezs lezg than 20 percent of the level of effort specified for the kage
reriod or any optional period exercised, an equitalkle downward adijustment
of the fixed fee, 1f anvy, for that period will ke made. The Government may
regquire the Contractor to provide additional effort up to 110 percent of
the level of effort for any period until the estimated cost for that period
hazs kbeen reached. However, thizs additional effort shall not result in any
increage 1in the fixed fee, 1f any. If thig 1z a cost-plus-incentive-fee
(CPIF) contract, the term "fee™ in this paragraph means "base fee and
incentive fee." If this 13 a cost-plus-award-fee (CPAF) contract, the term
"fee™ in this paragraph means "bagse fee and award fee.”

() If the level of effort specified to ke ordered during a given base or
option period 1z not ordered during that period, that level of effort may

not kbe accumulated and ordered during a subsequent period.

(2] These terms and conditions do not supersede the reguirements of
elither the "Limitation of Cost"™ or "Limitation of Funds" clauses.
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B.2 WORK ASSIGHNMENTS (EPAAR 1552.211-74) (APR 13%84) ALTERNATE II (MAY
1554) DEVIATION

(a) The Contractor shall perform work under this contract as specified in
written work assignments i1ssued by the Contracting Officer.

(l>) Each work assignment will include (1) a numerical designation, (2)
the estimate of required labor hours, (3) the period of performance and
schedule of deliverables, and (4) the description of the work.

(c) The Contractor shall acknowledge recelpt of each work assignment by
returning to the Contracting Officer a signed copy of the work assignment
within three (3) calendar davyvs aftter 1ts recelipt. The Contractor shall
begin work immediately upon recelipt of a work assignment.

Within twenty (20) calendar davys after receipt of a work assignment, the
Contractor shall submit 2 copiles of a work plan to the Project Officer and
2 coples to the Contracting Officer. The work plan shall include a
detalled technical and staffing plan and a detailed cogst estimate.

Within thirty (30) calendar days after receipt of the work plan, the
Contracting Officer will provide written approval or disapproval of 1t to
the Contractor.

It the Contractor has not received approval on a work plan within forty-
five (45) calendar days after i1ts submission, the Contractor shall stop

work on that work assignment. Also, 1f the Contracting Officer disapproves
a work plan, the Contractor shall stop work until the problem causing the
digapproval 1z resolved. In either case, the Contractor shall resume work

only when the Contracting Officer finally approves the work plan.

() This clause does not change the requirements of the "Level of Effort™
clause, nor the notification regquirements of either the "Limitation of
Cost"™ or "Limitation of Funds" clauses.

(e) Work assigrments shall not allow for any change to the terms or
conditions of the contract. Where any language in the work asgsignment may
suggest a change to the terms or conditions, the Contractor shall
immediately notify the Contracting Officer.

() Within 20 days of receipt of the work assignment or similar tasking
document, the Contractor shall provide a conflict of interegst
certification.

Before submitting the conflict of interest certification, the contractor
zhall initially gearch through all of its availlakle records to identifty any
actual or potential conflictg of interest. During the first three vears of
this contract, the contractor shall search through all records created
since the beginning of the contract plus the records of the contractor
prior to the award of the contract until a minimum of three wvears of
records are accumulated. Once three vyvears of records have accumulated,
prior to certifyving, the Contractor shall search its records, at a minimum,
over the past three vears lmmediately prior to the receipt of the work
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assignment or similar tasking document. In the COI certification, the
Contractor must certify to the best of the Contractor's knowledge and
belief, that all actual or potential organizational conflicts of interest
hawve been reported to the Contracting Officer or that to the best of the
Contractor's knowledge and kelief, no actual or potential organizational
contlivsks of Interest exigbs I adoltilony the ‘Conbtreckhteor mush eertl I thakb
1tes personnel who perform work under this work assignment or relating to
this work assignment have kbeen informed of their obligation to report
rersonal and organizational conflicts of interest to the Contractor. The
certification shall also include a statement that the Contractor recognizes
ity vontainuing oblligation. o Adentity ahc repdrt gty adtual or potential
conflicts of interest arising during performance of this work assignment.

B.3 ESTIMATED COST AND FIXED FEE (EP 52.216-13%0) (APR 1384)

(a) The estimated cost of this contract 1is $(bH4)

() The fixed fee is 3(b)4)

(c) The total estimated cost and fixed fee 1=z 52,116,183.00.

B.4 OTHER DIRECT COSTS (EP 52.231-110) (APR 1584}
For the categories listed, direct costs 1n excess of the following are
not allowakle as a charge to this contract without the prior written

approval of the Contracting COfficer:

Feriod Ttem Base Amount Optional Amount

BASE FPeriod ObCs 1ncluding Travel s(b)(4) s(b)4)

B.5 LIMITATION OF FUNDS NOTICE (EpP 52.232-100) (APR 1584}

(a) Pursuant to the Limitation of Funds clause, incremental funding in
the amount of  5{h)4) | 1z allotted to cover estimated cozst. Funds
in the amount of fﬂbﬂ4) are provided to cover the corresponding
increment of fixed fee. The amount allotted for costs 1s estimated to
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cover the contractor's performance through Q7/22/2008

(k) When the contract i1z fully funded as specified in the Estimated Cost
and Fixed Fee Clause (EP 5Z2.216-190), the Limitation of Cost clause =zhall

become applicable.

B.6 SPECIAL LIMITATION OF COST PROVISION FOR WORK ASSIGHMENTS (LOCAL
LW-32-16) (DEC 2001}

(a) The purpose of the clause 1z to specify cost controls which will
apply to term form work assigrnments (WAS) and completion form WAS. In the
following
clause, “work plan budget” shall refer to the dollar figure in Block 3,
Budget Information, Approved Work Plan Budget, New Total, of the “EFA Work
Azsignment Form (WAF) for Response Action Contracts (RACs). “"Total Funding
Feceived” shall refer to the dollar figure in Block 3, Budget Information,
Total Funding Recelved, New Total, of that same WA form.

(l>) The contractor agreezs to use 1its best efforts to perform the work
specified in each term form or completion form WA i1ssued under this
contract within the approved work plan budget. If, at any time, the
Contractor has reason to believe that the total cost for performance of a
work assignment, inclusive of fee, will be greater or at least 10% lezs
than the work plan budget, the Contractor ghall notify the Contracting
Officer (CO) 1in writing to that effect, giving his reviged estimate of the
total cost for the performance of that WA.

(c) The Contractor shall notify the CO in writing whenever 1t has reason
to believe that the cogsts 1t expects to incur under an individual WA 1n the
next o0 calendar days, when added to all cogts previously incurred, will
exceed T2% (percent) of the amount the Total Funding Received. This notice
shall state the estimated amount of additional funds required to continue
timely performance under the contract.

(d) Except ag required by other provisgions of thigs contract gspecifically
cited and stated to ke an exception to this clause, the Government shall
not be obligated to reimburse the Contractor for costs incurred in
performing a WA 1n excess of the approved work plan budget or Total Funding
Feceived, whichever 1z lezssz, and the Contractor shall not be obligated to
continue performance of a WA or otherwise to i1ncur costs 1n excess of the
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approved work plan budget or Total Funding Received, whichever 1z less,
unlesz and until the C0 shall have notified the Contractor in writing that

such approved work plan budget or Total Funding Receilved has kbeen increased
and shall have specified in such notice a revised amount. No notice,

communication, or representation in any other form or from any person other
than the CO zhall atffect the cost of a WA 1in excess of the work plan budget
amount or Total Funding Received, whichever 1z less. When and to the
extent that the work plan budget or Total Funding Receilived as been
increaged, any costs incurred by the Contractor in excess of the work plan
budget or Total Funding Received, whichever 1z lesz, prior to such increase
shall ke allowalle to the same extent as 1f such costs had been incurred
after the increase, unlesz the CO i1zsuesz a termination or other notice with
respect to that WA and directs that the increase 1z solely for the purpose

of covering termination or other specified expenses 1in connection with that
WA .
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SECTION C - DESCRIPTION/SPECIFICATIONS/WORK STATEMENT

C.1 NOTICE REGARDING PROHIBITED CONTRACTOR ACTIVITIES ON ENVIRONMENTAL
PROTECTION AGENCY (EPA} CONTRACTS (EP 52.000-000) (NOV 199%4)

The Contractor shall not perform any of the following activities on
behalf of EPA in connection with this contract:

1. The actual preparation of Congressional testimony.

Z. The interviewing or hiring of individuals for enployment at EPA.
3. Developing and/or writing of Posgition Descriptions and Performance
Standards.

4, The actual determination of Agency policy.

2. Participating az a voting member on a Performance Evaluation Board;
participating in and/or attending Award Fee meetings.

6. Preparing Award Fee Letters, even under typling services contracts.
7. The actual preparation of Award Fee Plans.
g . The preparation of documents on EPA Letterhead other than routine

administrative correspondence.

9. PReviewling vouchers and invoices for the purposgses of determining whether
costs, hours, and work performed are reasonalble.

10. The preparation of Statements of Work, Work Assignments, Technical
Direction Documents, Delilivery Orders, or any other work lssuance document
under a contract that the contractor iz performing or may perform. Such a
work lssuance document, prepared by an EPA prime contractor under an EPA

prime contract for i1ts subcontractor, 1z exempt from this prohikbition.

11. The actual preparation of respongses to audit reports from the
Inspector General, General Accounting Office, or other auditing entitieg.

1l2. Preparing responses to Congressional correspondence.

13. The actual preparation of respongses to Freedom of Information Act
regquests, other than routine, non-Jjudgmental corregspondence.

14. Any contract which authorizes a contractor to represent itself as EPA
to outside parties.

15. Conducting administrative hearings.
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16. Reviewing findings concerning the eligikbility of EPA emplovyvees for
Securlity clearances.

17. The actual preparation of an office’'s official budget redquest.

C.2 STATEMENT OF WORK/SPECIFICATIONS (EP 52.210-100) (APR 15%84)

The Contractor shall furnish the necessary personnel, material, equipment,
services and facilities (except as otherwiszse specified), to perform the
Statement of Work/Specifications included in Attachment 1.

C.3 COMPLIANCE WITH EFPA PCOLICIES FOR INFORMATION RESCQURCES MANAGEMENT
(EPAAR 1552.211-73) (0CT 2000)

(&) Definition. Information Resources Management (IRM) i1z defined as
any planning, budgeting, organizing, directing, tralining, promoting,
controlling, and managing activities assoclated with the burden,
collection, creation, use and dissemination of information. ITEM includes
both information itgself, and the management of information and related
resources such as personnel, equipment, funds, and technology. Examples of
these gZervices include but are not limited to the following:

(1) The accquisition, creation, or modification of a computer program
or automated data kbase for delivery to EPA or use by EFA or contractors
operating EPA programs.

(2) The analvsiz of requirements for, study of the feasibility of,
evaluation of alternatives for, or design and development of a computer
program or automated data kbase for use by EPA or contractors operating EPA
programs.

(3) Servicez that provide EFA personnel accegss to or use of computer
or word processing equipment, software, or related services.

(4) Servicezs that provide EFA personnel acceszs to or use of: Data
communications,; electronlic messaglng services or capabkilities; electronic
lbulletin kboards=s, or other forms of electronic information dissemination;
electronic record-keeping,; or any other automated information services.

(k) General. The Contractor shall perform any IEM related work under
this contract in accordance with the IRM policies, standards and procedures

et forth in this clause and noted kelow. Upon recelipt of a work redgquest
(1.e. delivery order or work asgsignment), the Contractor shall check this
listing of directives (=zee paragraph (d) for electronic acceszs). The

applicakble directives for performance of the work request are those 1in
effect on the date of i1gssuance of the work redquest.

(17 IRM FPolicies=z, Standards and Proceduresz. The 2100 Seriezs (2100-
2199) of the Agency's Directive System contains the majority of the

Agency's IRM policies, standards and procedures.

(2) Groundwater Program IRM Regquirement. A contractor performing any
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work related to collecting Groundwater data; or developling or enhancing

data bases containing Groundwater dquality data shall comply with EFPA Order
FO00. 1A — Minimum Set of Data Flements for Groundwater.

(3) EPA Computing and Telecommunications Services. The Enterprige
Technology Services Division (ETSD) Operaticonal Directives Manual contalns
procedural information akout the operation of the Agency's computing and
telecommunications services. Contractors performing work for the Agency's
National Computer Center or those who are developling syvstems which will be
operating on the Agency's national platforms must comply with procedures
estalblished 1in the Manual. (Thiszs document may be fTound at:
http://basin.rtpnc.epa.gov/etad/directives.nsf.

[ Frinted Documents. Documents listed in (k) (1) and (k) (2) may be
obtalned from:

U.5. Environmental Frotection Agency

Office of Administration

Faclilities Management and Services Division
Distribution Section

Mail Code: 3204

Ariel Rioszs Building

1200 Pennsvlvania Avenue, N.W.

Washington, D.C. 20460

Phone: (202) 260-5797

(d) Electronic Access. Electronic access. A complete listing, including
full text, of documents included in the 2100 Series of the Agencvy's
Directive System 13 maintained on the EPA Puklic Accezss Server on the
Internet at http://epa.gov/docs/irmpolid/.

C.4 ACQUISITION AND USE OF ENVIRONMENTALLY PREFERABLE PRODUCTS AND
SERVICES (EP-S 9%7-1} (MAY 1998%)

(a) Executive Order 13101 of Septemker 14, 1995, entitled “Greening the
Government through Waste Prevention, Recycling, and Federal Acqguisition”
and Section 6002 of the Resource Conservation and Recovery Act (RCRA) of
1976, as amended (42 TU.3.C. 6962, Pub L. 24-550, 20 Stat. Z58Z22Z2) regquire
Federal agenciles to procure designated items with the highest recovered
materials content practicable.

(k) In the performance of this contract, the Contractor gshall comply
with the requirements of the following lssuances:

(1) Title 40 of the Code of Federal Reqgulations, Part 247,
Comprehensive Guideline for Procurement of Products Containing Recovered
Materials (CPG), which degignates items that are or can be made with
recovered materialgs, and 1ts companion pleceg, the Recovered Materials
Advisory Notices (RMAN=). The CPG and RMANs provide recommended
procurement practices, i1ncluding recommended recovered material content
levels, for purchasing products designated in the CPG. The Contractor
shall comply with these recommendations, and such other CPG revigions and
FMANs az the Environmental Protection Agency (EPA) may l1ssue with respect
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to the procurement of products that contain recovered materials. (Copiles
of the CPEF or RMAN=, az well aszs information on manufacturers and vendors of
degsignated i1tems may be obtained by calling EPA’z RCEA Hotline at (800)
424-9346, or, 1n the Washington, D.C., metropolitan area, at (703) 412Z2-
9510.)

(2) In complyving with the regquirements of paragraph (), the
Contractor shall coordinate its concerns and program guidance with EFPAT =
Fecycling Coordinator.

(c) The Contractor shall prepare and submit reports on the purchase of
products containing recovered materials from time to time 1in accordance
with written direction (e.g., 1n speclified format) from the EPA Recvcocling
Coordinator through the Contracting Officer. Reports shall be submitted to
the EPA Recycling Coordinator, with a copy to the Contracting Officer, Mail
Code 3204, Washington, D.C. 20460,
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SECTION D - PACKAGING AND MARKING

[For this Contract, there are HO clauses in this Section]
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SECTION E - INSPECTION AND ACCEFPTANCE

E.1 NOTICE Liszting Contract Clauses Incorporated by Reference

NOTICE:

The following solicitation provisions and/or contract clauses pertinent to
thiz section are hereby incorporated by reference:

FEDERAL ACQUISITION REGULATION (45 CFR CHAFTER 1)

NUMEEER DATE TITLE
2Z2.246-2 APR 1554 INSFECTION OF SERVICES--COST-REIMBURSEMENT
2Z2.246-5 APR 1554 INSPECTION OF RESEARCH AND DEVELOFPMENT

COST-REIMBURSEMENT ALTERNATE I (APR 1554)
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SECTION F - DELIVERIES OR FERFORMANCE

F.1l NOTICE Liszting Contract Clauses Incorporated by Reference

NOTICE:

The following solicitation provisions and/or contract clauses pertinent to
thiz section are hereby incorporated by reference:

FEDERAL ACQUISITION REGULATION (45 CFR CHAFTER 1)

NUMEEER DATE TITLE

2Z2.242-15 AUUG 1989 STOP WORE ORDER ALTERMATE I (APR 1954)

F.2 REPORTS OF WORK (EPAAR 1552.211-70) (oCT 2000) DEVIATION

The Contractor shall prepare and deliver reports, including plans,
evaluations, studies, analyvses and manuals as directed by the Contracting
Officer in written individual work assignments. Each report shall cite the
contract number, identifyving the U.35. Environmental Protection Agency as

the sponsoring agency, and ldentity the name of the contractor preparing
the report.

F.3 MONTHLY PROGRESS REPCRT (EPAAR 1552.211-72) (JUN 1356&)

(&) The Contractor shall furnish 5 copies of the combined monthly
technical and financial progregss report stating the progress made,
including the percentage of the project completed, and a description of the
work accomplished to support the cost. If the work 1z ordered using work
asgslignments or delivery orders, i1nclude the estimated percentage of task

completed during the reporting period for each work assignment or delivery
order.

(k) Specific discussions shall include difficulties encountered and

remedial action taken during the reporting period, and anticipated activity
with a schedule of deliveralbles for the subsedquent reporting period.
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(c) The Contractor shall provide a list of coutstanding actions awalting
Contracting Officer authorization, noted with the corresponding work
assignment, such as subcontractor/consultant consents, overtime approvals,
and work plan approvals.

(dd) The report shall specify financial status at the contract level as
follows:

(1) For the current reporting period, display the amount claimed.

(2) For the cumulative period and the cumulative contract life
display: the amount okligated, amount originally involiced, amount paid,
amount suspended, amount disallowed, and remaining approved amount. The
remalning approved amount 1z defined as the total okbligated amount, less
the total amount originally involced, plus total amount disallowed.

(31 Labor hours.

(1) A ligst of employees, their lakor categories, and the numbers of
hours worked for the reporting period.

(11) For the current reporting period, display the expended direct
lalbbor hours and costs broken out by EPA contract labor hour category for
the prime contractor and each subcontractor and consultant.

(111) For the cumulative contract period and the cumulative
contract life display: the negotiated, expended and remalining direct labor
hours and costs broken out by EFA contract labor hour category for the
prime contractor, and each subcontractor and consultant.

(1v) Digsplay the estimated direct lakbor hours and cogts to be
expended during the next reporting period.

(4) Display the current dollar ceilings in the contract, net amount
involiced, and remaining amounts for the following categories: Direct labkor
hours, total estimated cost, award fee pool (1f applicakle), subcontracts
v individual subcontractor, travel, program management, and Other Direct
Cozts (ODC=).

(D) Unkilled allowalkble costs. Display the total costs i1ncurred but
uni>illed for the current reporting period and cumulative for the contract.

(&) Average cogst of direct lakbor. Compare the actual average cost
per hour to date with the average cost per hour of the approved work plans

for the current contract period.

(e) The report gshall specify financial status at the work assignment or
delivery order level aszs follows:

(1) For the current period, display the amount claimed.

(2] For the cumulative period display: amount shown on workplan, or
latest work assignment/delivery order amendment amount (whichever is
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later); amount currently claimed; amount paid; amount suspended; amount
digallowed; and remaining approved amount. The remalining approved amount
1z defined as: the workplan amount or latest work assignment or delivery
order amount (whichever 1z later), less total amounts originally involced,
rlus total amount disallowed.

(3) Lakor hours.

(1) A list of employees, their labor categories, and the number of
hours worked for the reporting period.

(11) For the current reporting period, display the expended direct
lakor hours and costs broken out by EFPA contract labor hour category for
the prime contractor and each subcontractor and consultant.

(111) For the current reporting period, cumulative contract period,
and the cumulative contract life display: the negotiated, expended and
remalining direct lakbor hours and costs broken out by EPA contract lakor
hour category for the prime contractor and each subcontractor and
consultant.

(1v) Display the estimated direct labor hours and costs to be
expended during the next reporting period.

(v) Display the estimates of remaining direct labor hours and costs
regquired to complete the work assignment or delivery order.

(4) Unbkilled allowalkble costs. Display the total costs i1ncurred but
unkzilled for the current reporting period and cumulative for the work
assignment.

(D) Average cost of direct labor. Display the actual average cost
per hour with the cost per hour estimated in the workplan.

(b)) A list of deliveralkles for each work assignment or delivery order
during the reporting period.

(f) This submission does not change the notification requirements of the
"Limitation of Cozst™ or "Limitation of Funds" clauses requiring separate
written notice to the Contracting Officer.

(g) The reports shall ke submitted to the following addressezs on or
before the 13th of each month following the first complete reporting period
of the contract. See EPAAR 1552.232-70, Submission of Involces, paradgraph

(e), for details on the timing of sumittals. Distribute reports as
follows:

No of Copies Addressee

1 Administrative Contracting Officer

Z Froject Officer
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F.4 WORKING FILES (EPAAR 1552.211-75) (APR 1584}

The Contractor szhall maintalin accurate working files (byv task or work
assignment) on all work documentation including calculations, assumptions,
interpretations of regulations, sources of information, and other raw data
regquired in the performance of this contract. The Contractor shall provide
the information contained in its working files upon request of the
Contracting Officer.

F.5 FINAL REFPORTS (EPAAR 1552.211-77) (APR 1584)

(a) "Draftt Report™--The Contractor shall submit to the Project Officer 2
coples of the draft final report on or before the date specified 1in written
work assignment. The Contractor shall furnish to the Contracting Officer a
copy of the letter transmitting the draft. The draft shall be tvped
double-spaced or space-and-a-half and shall include all pertinent material

regquired in the final report. The Government will review for approval or
disapproval the draft and provide a response to the Contractor within 30
calendar davys after receipt. If the Government does not provide a response

within the allotted review time, the Contractor i1mmediately shall notify
the Contracting Officer in writing.

(k) "Final Report™--The Contractor shall deliver a final report on or
before the last day of the periocd of performance specified in the contract.

No. of Coplies Addressee
1 EFA Library
1 Contracting Officer
1 Project Officer

F.6 PERIOD OF PERFORMANCE (EP 52.212-140) (APR 19%84)

The periocd of performance of this contract shall kbe from effective date
through 12 months exclusive of all required reports.
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SECTION G - CONTRACT ADMINISTRATION DATA

G.1 PAYMENT OF FEE (EPAAR 1552.216-74) (MAY 1531}

(&)l The term "fee"™ 1n this clause refers to either the fixed fee under a
cost-plus-fixed-fee type contract, or the base fee under a
cost-plus-award-fee type contract.

(l>) The Government will make provisional fee payments on the basizs of
rercentage of work completed. Percentage of work completed iz the ratio of
direct labor hours performed to the direct lakbor hours et forth in clause
1552.211-73, "Level of Effort--Cost-Reimbursement Term Contract.”

G.2 SUBMISSION OF INVOICES (EPAAR 1552,.232-70) (JUN 1556) DEVIATION

In order to be congidered properly submitted, an involice or reguest for
contract financing payment must meet the followling redquirements in addition
to the requirements of FAR Z2.905:

() Unless otherwise specified in the contract, an involce or redgquest for
contract financing payment shall be submitted as an original and five
coples. The contractor shall submit the invoice or reguest for contract
financing pavment to the following offices/individuals in the contract: the
original and two coples to the Accounting Operations office shown in Block

on the cover of the contract; two coplezs to the Project Officer (the
Project Officer may direct one of these coples to a separate addreggs); and
one copy to the Contracting Officer.

(lb) The Contractor shall prepare 1tz involce or regquest for contract
financing pavment on the prescribed Government forms. Standard Forms
Numlzer 1034, Public Voucher for Purchases and Services other than Personal,
shall ke uged by contractors to show the amount claimed for reimbursement.
Standard Form 1035, Puklic Voucher for Purchaseszs and Servicezs other than
Ferszonal -Continuation Sheet, shall ke used to furnish the necessary
supporting detail or additional information required by the Contracting
Officer. The Contractor may submit self-designed forms which contain the
required informatiorn.

(c) (1) The Contractor shall prepare a contract level involce or
request for contract financing payment in accordance with the invoice
preparation instructions ldentified as a separate attachment in Section J
of the contract. If contract work 1z authorized by individual work
asgignments, the invoice or regquest for contract financing pavment shall
also include a summary of the current and cumulative amounts claimed by
cost element for each work assignment and for the contract total, aszs well
as any supporting data for each work assignment as identified in the
instructions.

(2] The invoice or redquegt for contract financing pavment shall
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include current and cumulative charges by major cost element such as direct

lakbor, overhead, travel, equipment, and other direct costs. For current
costs, each major cost element shall include the appropriate supporting
schedule identified 1in the involce preparation instructions. Cumulative

charges represent the net sum of current charges by cost element for the
contract period.

(cd) (1) The charges for subcontracts shall be further detailed in a
supporting schedule showing the major cost elements for each subcontract.

(d) (2) On a case-by-case basis, when needed to wverify the
reasonableness of subcontractor costs, the Contracting Officer may redulre
that the contractor obtain from the subcontractor cost information in the
detail =set forth in (c) (2. Thiz information should be obtained through a
means which maintains subcontractor confidentiality (for example, via
sealed envelopes), 1f the subcontractor expresses CBI concerns.

(e) Involcez or redquests for contract financing payment must clearly
indicate the period of performance for which payment 1s regquested.
Separate involceg or requests for contract financing payvment are regquired
for chargeszs applicalble to the kasic contract and each option period.

(£) (1) MNotwithstanding the provisions of the clause of this contract
at FAR 22.216-7, Allowabkle Cost and Payvment, 1invoilices or requests for
contract financing payment shall be submitted once per month unless there
has been a demonstrated need and Contracting Officer approval for more
frequent killings. When submitted on a monthly basis, the period covered
b 1nvolces or regquests for contractor financing pavments shall be the same
az the period for monthly progress reports regquired under this contract.

(2) If the Contracting Officer allows submissions more frequently
than monthly, one submittal each month shall have the same ending period of
rerformance as the monthly progress report.

(3) Where cumulative amounts on the monthly progress report differ
from the aggregate amounts claimed in the invoice(z) or regquest(zg) for
contract financing payments covering the same period, the contractor shall
provide a reconciliation of the difference as part of the payvment request.

G.3 INDIRECT COSTS (EPAAR 1552.242-70) (APR 1584) DEVIATION

(a) In accordance with paragraph (d) of the "Allowabkle Cosgt and Payment”
clause, the final indirect cost rates applicakle to this contract shall be
establizhed between the Contractor and the appropriate Government
representative (EFPA, other Government agency, or auditor), as provided by
FAR 4Z2.702-1(a). EPA'zs proceduregs require a Contracting Officer
determination of indirect cost rategs for its contracts. In those cases
where EPA 1=z the cognizant agency (see FAR 42.700-1), the final rate
propozal shall be submitted to the cognizant audit activity and to the
following:

Environmental Protection Agency
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Chief, Cost and Rate Negotiation Service Center
Office of Acquisition Management (350ZR)

Ariel Riog Buililding
1200 Pennsvlvania Avenue, N.W.

Washingtoeon, D. C: 20460

The Contractor shall alse: Follow Tthe hbtafication: and cosh anpack
procedures prescribed 1in paragraph (k) below.

Where EPA 1=z not the cognizant agency, the final rate proposal shall be
submitted to the above-cited address, to the cognizant audit agency, and to
the designated Contracting Officer of the cognizant agency. Upon
ezstablishment of the final indirect cost rates, the Contractor shall submit
an executed Certificate of Current Cost or Pricing Data (szee FAR 15.406-2)
applicable to the data furnished in connection with the final rates to the

cognizant audit agency. The final rates shall ke contained in a written
understanding between the Contractor and the appropriate Government
representative. Pursuant to the "Allowable Cost and Payment"™ clause, the

allowalkle indirect costgs under this contract shall ke okbtained by applving
the final agreed upon rate(=g) to the appropriate kases.

(k) Until final annual indirect cost rates are established for any
reriod, the Government shall reimburse the Contractor at killing rates
estalblizshed by the appropriate Government repregentative 1n accordance with
FAR 42.704, by meanz of a separate indirect cost rate agreement or a
contract modification sukject to adjustment when the final rates are
estakblizhed. The established killing ratezs are currently as follows:

Cozt Center: [b)X4)
Period: from effective date of contract until amended

Eate: (b)(4)

Bazse:

These billing rates may be prospectively or retroactively revised by
mutual agreement, at the reguest of either the Government or the
Contractor, to prevent gsubstantial overpavment or underpavment.

(1) For any retroactive 1ndirect cost rate adjustments (1.e.,1indirect
costs already billed), including final indirect cost rate adjustments, the
Contractor shall provide to the Cost Policy and Rate Negotiation Section,
with, Gopies Td the current EFE CoHtraciing OFffliders of aptlive Comtraghs, .a
cost 1mpact statement showling the effect of the indirect cost rate changes
for each contract. Thiszs gstatement shall compare the cost killed to the
cost the Contractor proposes to bill.

(2) For progspective indirect cogst rate adjustments only, the
Contractor shall notifyv the current EPA Contracting Officers of the new
propoged rategs when 1t proposes rategs to the Cost Policy and Rate
Negotliation Section.

(3) For either prospective or retroactive indirect cost rate

adiljustments, the Contractor shall provide the Cogt Policy and Rate
Negotliation Section with the names of the current EPA Contracting Officers
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tfor the atfected contracts.

(c) Notwithstanding the provisions of paragraphs (a) and (k) above,
cellings are hereby established on indirect costs reilmbursakble under this
contract. The Government shall not ke okligated to pay the Contractor arny
additional amount on account of indirect costs 1n excess of the ceiling
rates listed below:

Cozt Center (bH4)

Feriod Trom effective date of contract until amended
Rate (b)(4)

Baze

The ceilling rates specified above are applicable from the effective date
of the contract through the end of the period of performance including ary
option periods.

G.4 CONTRACT ADMINISTRATION REPRESENTATIVES (EP 52.242-100) (AUG 13864)

Project Officeris) for thig contract:

Ciriaita ] TEEre
1200 Pennsvlvania Avenues, NW
Washington, DC 20460

Mail Code: DHZ0ZP

Fhone Numker: 705-603-9023

Eax Humber: #HU3=603=9133

E-mail: fTord.crystalldepa.gov

Contract Specilalist(s) responsibkle for administering this contract:

Acdministrative Contracting Officer:

B Ek Bas
1200 Pennsylvania Avenue, NW
Washington, DC 20460

Mail Code: 3805R
FPhone MNumber: Z20Z2-560d-2537
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Fax MNumber: Z02-565-2557
E-mail: cox.mildepa.gov

Contract Speglal st

M1 Suk Cox
1200 Pennsylvania Avenue, NW
Washington, DC 20460

Mail Code: Z8050R

FPhone Numlber: Z202-564--283-7
Fax MNumber: Z02-565-2557
E-mail: cox.miBepa.gov

G.5 SUBCONTRACT CONSENT (EF 52.244-100) (AFPR 1584)

The Contractor sghall submit the information required by the
S Gl o i h 4 B e o
clause to the Contracting Officer and assigned Project Officer. The
Contpatting O@ffrcder will provide: writiteh fotlce L8 the Coenrpratter of his
cdecision.

Congent 12 giliven to 1ssue the followling subcontracts:

(b)(4) (b){(4)

41

W ol W

G. 6 GOVERNMENT PROPERTY (JUN 03} (EPAAR 1552.245-73) (JUN 2003) DEVIATION

(a) The contractor shall not fabkricate or acgquire, on kehalf of the
Government, either directly or i1ndirectly through a subcontract, any 1tem
of property without written approval from the Contracting officer.
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(k) In accordance with paragraph (a) above, the contractor 1z authorized
to acquire and/or fabricate the equipment listed kelow for use in the
performance of this contract. The ecuipment 1z sulkject to the provisions of
the “Government Propertv” clause.

(c) The Govermment will provide the following item(z) of Government
property to the contractor for use in the performance of thiz contract.
Thizs property shall ke used and maintained by the contractor in accordance
with the provisions of the “Government Propertyv” clause.

(d) The “EPA Contract Property Administration Requirements” provided
below apply to this contract.

0.8, Envirconmental Protection Agency
Property Administration Requirements (PAR)

1. PURPOSE. This document sets forth the requirements for Environmental
Frotection Agency (EFPA) contractors in the performance of theilr Government
property management responsibillities under contracts with EPA. Thege
regquirements supplement those contained in the Government property

clause (=) in this contract, and part 45 of the Federal Acquisition
Fegulation (FAR).

2., DELEGATION OF CONTRACT PROPERTY ADMINISTRATION.

a. Upon award of a contract, the EPA CO delegates the functions of
property administration and plant clearance (disposal) for the contract to
the EPA Property Administration Office.

. For contracts containing gsignificant dollar amounts of Government
property or contracts that pregsent a high rigsk to the Government, the EPA
Contract Property Coordinator (CPC) will re-delegate the contract to the
Defensze Contract Management Agency (DCMA) for property administration and
plant clearance. Upon acceptance of that delegation, DCMA will provide
notification to the contractor, ldentifving the aszsigned property
administrator (PA) and plant clearance officer (PLCO). Once delegated to
DCMA, the DCMA PA 12 avallalkle to the contractor for assistance 1n all
matters of property administration.

c. If the contract is not delegated to DCMA for administration and/or
plant clearance, any reference to PA and/or PLCO shall be construed to mean
EFPA CFPC.

d. Notwithstanding the delegation, as necessary, the contractor may
contact the cognizant EPA CO. In the event of disagreement betiween the
contractor and the EPA CPC or the DCMA PA/PLCO, the contractor should seek
resolution from the cognizant EPA CO.

3. REQUESTS FOR GOVERNMENT PROPERTY.
a. In accordance with FAR 45.10Z, the contractor shall furnish all

property redquired for performing Government contracts. IT a contractor
believes that Government facilitiegs are reguired for performance of the
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contract, the contractor shall submit a written regquest to the CO. At a
minimum, the regquest shall contalin the following elements:

1. Contract number for which the facilities are required.
2. An itemi(z) description, dJquantity and estimated cost.

3. Certification that no like contractor facilities exist which could
lbe ntilized.

4., A detailed description of the task-related purpose of the
facilities.

2. Explanation of negative ilmpact 1f facilities are not provided by
the Government.

6. If applicable, recommend the exception under FAR 45.30Z-1({a) or
any applicalkle EPA class deviation (avallabkle upon redquest), and provide
any other information which would support the furnishing of facilitieg,
including contractor-acguired property (CAP).

7. Except when the request 1z for material, a lease versus purchase
analyvsilis shall ke furnished with the request to acquire property on kehalf
of the Government.

The contractor may not proceed with acquisition of facilities on behalf of
the Government until receipt of written authorization from the EPA CO.

4., TRANSFER OF GOVERNMENT PROPERTY. When the contractor receives
Government-furnished property (GFP), the contractor gshould receive, from
the transferor, (either EPA or another contractor) all of the applicakle
data elements [(Attachment 1 of this clause) needed to maintain the required
records. If this information i1z not provided at the time of receipt of the
property, the contractor shall request 1t from the EPA CO. The CO will
attempt to obtain the data from the previous property holder, or, 1t data
doeg not exigt, will asgsist the current property holder in egstimating the
elements. Prior to gigning an acceptance document for the property, the
recelving contractor should perform a complete inventory of the property.
Fesponsikbility, as well as accountabkility, passes with the signed
acceptance.

When, at the written direction of the EPFA C0O, the contractor transfers
GFP to ancother contractor, or another Agency, the contractor shall provide
the applicakble data elements (Attachment 1 of this clause). Upon return of
the property to EPA, the same data must be provided by the contractor to
the EPA CO.

5. RECORDS OF GOVERNMENT PROPERTY.
a. In accordance with FAR 45.505 and 45.505-1, the contractor shall
estakblish and maintain adedquate property records for all Government

property, regardless of value, including property provided to and in the
posgsegslion of a subcontractor. Material (supplies) provided by the
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Government or acquired by the contractor and kbilled as a direct charge to
the Government is Government
property and records must be egtalkblished as such.

Ib. The contractor shall estaklish and maintain the official Government
property record. (If the contract contains the FAR Clause 22.245-1, the
Government will maintain the official Government property records.) Such
records shall contain the applicakle data elements (Attachment 1 of this
clauze) for all items of Government property regardless of cost.

c. The Contractor shall identify all Superfund property and designate 1t
az such kboth on the item and on the official Government property record. It
1t 138 not practicalrle to tag the item, the contractor shall write the ID
numlcer on a tag, card or other entity that may be kept with the item or in
a file.

d. Support documentation used for posting entries to the property record
shall provide complete, current and auditalkle data. Entries shall ke
rosted to the record in a timely manner followling an action.

e. For Government wvehicles, 1n addition to the data elements required by
EPA, the contractor shall also comply with the General Services
Administration (G3SA) and Department of Energy (DOE) record and report
requirements supplied with all EPA provided motor wvehiclezs. If the above
regquirements were not provided with the wvehicle, the contractor shall
notify the EPA CO.

f. When Goverrmment property 13 disclosed to be 1n the possession or
control of the contractor but not provided under any contract, the

contractor shall record and report the property in accordance with FAR
45.502(f) and (h).

6. INVENTORIES OF GOVERNMENT PROPERTY. The contractor shall conduct a
complete physical inventory of EPA property at least once per vear, unless
otherwigse directed by the PA. Reconciliation shall be completed within 30
calendar davs of inventory completion. The contractor gshall report the
results of the inwventory, 1ncluding any digcrepancles, to the DCMA PA upon
completion of the reconciliation. The contractor's records shall indicate
the completion date of the inventory.

See gection 9 herein, Contract Closeout, for information on final
ilnventories.

7. REFPORTS OF GOVERNMENT PROPERTY. In accordance with FAR 45.50b0-14, EPA
regqulres an annual summary report, for each contract, by contract number,
of Government property in the contractor's possession ags of September 30
each vear.

a. For each clagsification listed in FAR 45.3500-14(a), except material,
the contractor shall provide the total acquisition cost and total quantity.
It there are zero i1tems 1n a classification, or 1f there 1z an ending
balance of zero, the claszification must ke listed with zeroszs 1in the
quantity and acguisition cost columns.
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Ib. For material, the contractor shall provide the total acguisition cost
only.

c. Property classified as equipment, Superfund =site equipment, and
speclal test equipment, for the purpose of this report, must ke reported on
two separate linezs. The first line shall include the total acgquisition cost
and quantity of all items or systems with a unit acguisition cost of
525,000 or more. The second line shall include the total acquisition cost

and cquantity of all items with a unit acguisition cost of less than
525,000,

d. For items comprising a system, which i1z defined as “a group of
interacting i1tems functioning as a complex whole,” the contractor mavy
malntain the record as a gyvstem noting all components of the syvstem under
the main component or maintain individual records for each item. However,
for the annual report of Government property the components must be
reported azs a system with one total dollar amount for the syvstem, 1f that
syvstem total iz 525,000 or more.

e. Thege reportzs are due at EPA no later than Cctoker 5 of each vear.
It Octokber 5 1z not a business day, the report 1z due on the first business
day following Octolker 3.

f. Distrikbution =shall ke a=z follows=:

Original to: EFPA CPC
1 copy: DCMA PA, 1f contract 1s administered by DCHMA

g. EPA Contractorgs are required to comply with GEA'sz and DOE'zs gspecial
reporting requirements for motor vehicles. A gstatement of these
regquirements will ke provided by the EPA Facility Management and Services
Division (FMSD) concurrent with receipt of each wvehicle.

h. The contractor shall provide detailed reports on an as-needed lbasis,
azs may ke regquested by the C0O or the PA.

8. DISPOSITION OF GOVERNMENT PROPERTY. The disposition process 1 composed
of three distinct phases: i1dentification of excess property, reporting of
excess property, and final disposition.

a. Ildentification of Excezszs Propertyv. The digpogition process begins
with the contractor i1dentifving Government property that 1z excess to 1ts
contract. Effective contractor property control systems provide for
disclo=sing excesses as they occur. Once 1lnactive Government property has
been determined to ke excesz to the contract to which 1t 1z accountakle, 1t
must ke screened agalnst the contractor's other EPA contracts for further
use. If the property may be reutilized, the contractor ghall notify the CO
in writing. (Government property will ke transferred to other contracts
only when the COz on both the current contract and the receiving contract
authorize such a transfer 1n writindg.

. Reporting Excess Government Propertv. Excegs Government property
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shall ke reported in accordance with FAR Subpart 45.6. Inventory schedules
A-FE (SF Forms 1426-1454) provide the format for reporting of excess

Government property. Instructions for completing the forms are located at
FAR 45.606-5 and sanples may be found in FAR 53.301-1426 thru 1434.

Inventory schedules shall ke forwarded to the DCMA PLCO with a copy to the
EPA CO., The cover letter, which accompanies the inventory schedules, must
include the EPA CO'z name, address and telephone number. Inventory
schedules must also contain

a notification i1f the property 1z Superfund property. It the property 1s
Superfund property, the contractor must also prominently include the
following language on the inventory schedule: “Note to PLCO: Reimbursement
to the EPA Superfund is required.” When redquested, by the FLCO or the CO,
the contractor will provide the fTair market value for those items
requested.

c. Disposition Instructions.

1. If directed in writing by the EPA CO, the contractor will retain
all or part of the excegsg Government property under the current contract
for pogesikble future requirements. The contractor shall regquest, from the
FLCO, withdrawal from the inventory schedule of those items to ke retained.

2. It directed in writing by the EPA C0O, the contractor shall
transfer the property to another EPA contractor. The contractor will
transfer the property by shipping it in accordance with the instructions
provided by the CO. The contractor shall request, from the PLCO, withdrawal
from the inventory schedule of those i1tems to be transferred. Further, the
contractor shall notify the CO when the transfer 1z complete.

J. If directed in writing by the EPA C0O, the contractor shall
transfer the propertyv to EPA. The contractor shall ship/deliver the
property in accordance with the instructions provided by the C0O. The
contractor will regquest, from the FPLCO, withdrawal from the inventory
zchedule of those 1tems to be transferred to EPA. Further, the contractor
zhall notify the CO when the transfer i1z conplete.

4, The contractor will ship the property elsewhere 1f directed, 1in
writing, kv the FPLCO.

9. The PLCO will either conduct the sale or instruct the contractor
to conduct a sale of surplus property. The contractor will allow
prospective kbidders accesgs to property offered for sale.

6. FProperty abandoned by the PLCO on the contractor's =ite must ke

disposed of 1n a manner that does not endanger the health and szaftety of the
puklic.

7. To effect transfer of accountakility, the contractor shall provide
the recipient of the property with the applicable data elements =s=et forth
in Attachment 1 of this clause. The contractor shall also obtain either a
sligned receipt from the recipient, or prooft of shipment. The contractor
shall update the official Government property record to indicate the
digposition of the item and to close the record.
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5. CONTRACT CLOSEQUT. The contractor shall complete a physical inventory of
all Government property at contract completion and the results, including
any discrepancies, zshall kbe reported to the DCMA PA. In the case of a
terminated contract, the contractor shall comply with the inventory
regquirements set forth in the applicakle termination clause. The results of
the inventory, asz well as a detailed inventory listing, must ke forwarded
to the CO. For terminated contracts, the contractor will conduct and report
the

inventory results as directed by the CO.

However, 1n order to expedite the disposal process, contractors may be
required to, or may elect to submit to the CO, an i1nventory schedule for
digpozal purposes up to 2ix (6) months prior to contract completion. IT
such an inventory schedule i1s prepared, the contractor must indicate the
earliezst date that each item may be disposed.

The contractor shall update all property records to show disposal
action. The contractor shall notify the DCMA PA, in writing, when all work
has kbeen completed under the contract and all Government property
accountalkle to the contract has keen digposed.
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Attachment 1

REQUIRED DAT2ZA ELEMENTS. TWhere applicakle (all elements are not applicabkle
to material) the contractor 1s redquired to maintain, at a minimum, the
information related to the following data elements for EPA Government

roperty:

Contractor Identification/Tag Number;
Description;

Manufacturer;

Model;

Serial MNumber:

Aocgquisition Date;

Date received:;

Aocguisition Cost#;
Acguisition Document Number;
Location;

Contract Numlber:;

Locount MNumber (1f supplied);
Superfund (Yes/No);

Inventory Performance Date;
Disposition Date.

* Acquisition cozst shall include the price of the item plus all taxes,
transportation and installation charges allocakble to that i1tem.

NOTE: For items comprising a syvstem which i1s defined as, “a group of
interacting itemzs functioning as a complex whole,” the contractor mav
malntain the record ags a gystem noting all components of the gystem under
the main component or maintain individual records for each item. However,
for the Annual Report of Government FProperty, the components must be
reported az a system with one total dollar amount for the svyvstem, 1f that
system total is 525,000 or more.
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SECTION H - SPECIAL CONTRACT REQUIREMENTS

H.1 DISPFLAY OF EPA OFFICE OF INSPECTOR GENERAL HOTLINE POSTER (EPAAR
1552, 203-71}) (AUG 2000) DEVIATION

() For EPA contracts wvalued at 51,000,000 or more including all
contract options, the contractor shall prominently display EPA Office of
Inspector General Hotline posters in contractor facilities where the work
iz performed under the contract.

(k) Office of Inspector General hotline posters may kbe obtained from the
EPA Office of Inspector General, ATTHN: OIG Hotline ({(2443), 1200
Fennsvlvania Avenue, NW, Washington, DC 20460, or by calling (20Z2) Z260-
2113,

(c) The Contractor need not comply with paragraph (a) of thiz clause 1f
1t has established a mechanism, =such az a hotline, by which emplovees may
report suspected instances of 1mproper conduct, and provided instructions
that encourage employees to make such reports.

H.Z2 PRINTING (EPAAR 1552.208-70) (0oCT 2000)

(&) Definitions.

“"Printing” 1=z the process of composition, plate making, presswork,
binding and microform; or the end items produced by such processes and
eqUulipment. Printing services include newsletter production and periodicals
which are prohibited under EPA contracts.

“Compogition” applies to the gsetting of tvyvpe by hot-metal casting,
rhoto tyvpesetting, or electronic character generating devices for the
rurpose of producing camera copy, negatives, a plate or i1mage to ke used 1in
the production of printing or microform.

“Camera copy” (or “camera-ready copy”) 1z a final document
suitakble for printing/duplication.

“"Degktop Pukblishing” iz a method of composition using computers with
the final output or generation of camera copy done by a color inkjet or
color laser printer. This 12 not considered “printing.” However, 1f the
output from desktop pukblishing 12 kbeling sent to a typegsetting device (1.e.,
Linotronic) with camera copy kbelng produced in either paper or negative
format, these services are congsidered “printing”.

"Microform™ i1z any product produced 1in a miniaturized ilmage format, for
mass or general distribution and az a substitute for conventionally printed
material. Microform services are classified ag printing services and
includes microfiche and microfilm. The contractor may make up to two sets
of microform filez for archival purposes at the end of the contract period
of performance.

"Duplication” means the making of copies on photocopy machines
enployving electrostatic, thermal, or other processes without using an
intermediary such as a negative or plate.

“Requirement” means an individual photocopying task. (There may be
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multiple requirements under a Work Assignment or Delivery Order. Each
regquirement would ke sulkject to the photocopying limitation of 5,000 coples
of one page or 25,000 coplezs of multiple pages 1n the aggregate per
regquirement) .

(l2) FProhibition.

The contractor szhall not engage in, nor subcontract for, any printing
in connection with the performance of work under this contract. Duplication
0of more than 5,000 copies of one page or more than 25,000 copliezs of
multiple pages 1in the aggregate per requirement constitutes printing. The
intent of the limitation 1z not to allow the duplication of final documents
for use by the Agency. In compliance with EPA Order 2200.4a, EFPA
Pukblication Review Procedure, the Office of Communications, Education, and
Media Relations 1g regpongible for the review of materials generated under
a contract published or il1zsued by the Agency under a contract intended for
release to the public.

(c) Affirmative Reguirements.
(1) Unleszss otherwise directed by the contracting officer, the
contractor shall use doukble-sided copyving to produce any progress report,
draft report or final report.

(2) TUnlezgs otherwilise directed by the contracting officer, the
contractor shall use recycled paper for reports delivered to the Agency
which meet the minimum content standards for paper and paper products as
et forth in EPA's Welb site for the Comprehensive Procurement Guidelines
at: http://wmw. epa. gov/cpg/.

() Permitted Contractor Activities.

(1) The prohibkitions contained in paragraph (k) do not preclude
writing, editing, or preparing manuscript copy, or preparing related
illustrative material to a final document (camera-ready copy) using desktop
puklishing.

(2) The contractor may perform a regquirement involving the
duplication of less than 5,000 copilies of only one page, or less than 25,000
coples of multiple pages 1n the aggregate, using one color (kblack), =o long
as such pagezs do not exceed the maximum image size of 10W\3/4% by 14N1/4%
inches, or 11 bv 17 paper stock. Duplication services below these
thresholds are not considered printing. If performance of the contract will
regquire duplication in excess of these limits, contractors must ilmmediately
notify the contracting
officer in writing. EPA may then seek a waiver from the Joint Committee on
Frinting, U. S. Congress. The intent of the limitation is to allow
"incidental’' duplication (drafts, proofs) under a contract. The intent of
the limitation iz not to allow the duplication of copies of final documents
for use by the Agency or as distributed as instructed by the Agency.

(3) The contractor may perform a regquirement involving the multi-
color duplication of no more than 100 pages in the aggregate using color
copler technology, =0 long as such pages do not exceed the maximum image
zsize of 10M\3/4\ bv 14%.1/4% inches, or 11 by 17 paper stock. Duplication
services below these thresholds are not considered printing. If performance
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of the contract will reguire duplication in excess of these limits,
contractors must immediately notify the contracting officer in writing. EPA
may then zseek a

walver fTrom the Joint Committee on Printing, U. 5. Congress.

(4) The contractor may perform the duplication of no more than a
total of 100 diskettes or CD-ROM's. Duplication services below these
thresholds are not considered printing. If performance of the contract will
regquire duplication in excess of these limits, contractors must immediately
notify the contracting officer in writing. EPA may then seek a walver from
the Joint Committee on Printing, U. S. Congress.

(e) Violations.

The contractor may not engage in, nor gubcontract for, any printing in
connection with the performance of work under the contract. The cogst of any
printing services in violation of thiz clause will be disallowed, or not
accepted by the Government.

() Flowdown Frovisgion.

The contractor zhall include 1in each subcontract which may involve a
requirement for any printing/duplicating/copving a provision substantially
the same aszs this clause.

H.3 ORGANIZATIONAL CONFLICTS OF INTEREST (EPAAR 1552, 205-71) (MAY 1554)
ALTERNATE I (MAaY 1554}

(&)l The Contractor warrantzs that, to the bezt of the Contractor's
knowledge and belief, there are no relevant facts or circumstances which
could give rise to an organlizational conflict of interest, as defined in
FAR Sukpart 9.5, or that the Contractor has discloszed all such relevant
information.

(k) Prior to commencement of any work, the Contractor agrees to notify
the Contracting Officer immediately that, to the kest of i1ts knowledge and
belief, no actual or potential conflict of interest exists or to identify
to the Contracting Officer any actual or potential conflict of interest the
firm may have. In emergency situations, however, work may begin but
notification shall ke made within five (92) working davys.

(c) The Contractor agrees that 1f an actual or potential organizational
conflict of interest 1z i1dentified during performance, the Contractor will
immediately make a full disclosure in writing to the Contracting Officer.
Thizs disclosure shall include a description of actions which the Contractor
hazs taken or proposes to take, after consultation with the Contracting
Officer, to avoid, mitigate, or neutralize the actual or potential conflict
of interest. The Contractor shall continue performance until notified by
the Contracting Officer of any contrary action to be taken.

(d) Remedies - The EPA may terminate this contract for convenlence, 1n
whole or in part, 1f i1t deems such termination necesgsary to avolid an
organizational conflict of interest. If the Contractor was aware of a
potential organizational conflict of interest prior to award or discovered
an actual or potential conflict after award and did not disclose 1t or
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misrepresented relevant information to the Contracting Officer, the
Government may terminate the contract for default, dekar the Contractor

from Government contracting, or pursue such other remediezs as may be
permitted by law or this contract.

(e) The Contractor agrees to insert in each subcontract or consultant
agreement placed hereunder provisions which shall conform substantially to
the language of this clause, including this paragraph, unless otherwise
authorized by the Contracting COfficer.

H.4 NOTIFICATION OF CONFLICTS OF INTEREST REGARDING PERSONNEL (EPAAR
1552 .205-73) (MAY 1554}

(a) In addition to the requirements of the contract clause entitled
"Organizational Conflicts of Interest,"™ the following provisions with
regard to employvee personnel performing under this contract shall apply
until the earlier of the following two dates: the termination date of the
atfected employveeis) or the expiliration date of the contract.

(k) The Contractor agreeg to notify lmmediately the EPA Project Officer
and the Contracting Officer of (1) any actual or potential personal
conflict of interest with regard to any of 1ts emplovees working on or
having accesz to information regarding this contract, or (2) any such
conflicts concerning subcontractor employees or consultants working on or
having accesz to information regarding this contract, when such conflicts
have been reported to the Contractor. A personal conflict of interest is
defined as a relationship of an employvee, subcontractor emplovees, or
consultant with an entity that may ilmpailr the objectivity of the emplovee,
subcontractor emplovee, or consultant in performing the contract work.

(c) The Contractor agreeg to notify each Project Officer and Contracting
Officer prior to incurring costs for that employvee’s work when an employvee
may have a personal conflict of interest. In the event that the personal
conflict of interest does not kbecome known until after performance on the
contract kbegins, the Contractor shall immediately notify the Contracting
Officer of the personal conflict of interest. The Contractor shall
continue performance of this contract until notified by the Contracting
Officer of the appropriate action to be taken.

(d) The Contractor agrees to insert 1in any subcontract or consultant
agreement placed hereunder, except for subcontracts or consultant
agreements for well drilling, fence erecting, plumbing, utility hookups,
securlity guard serviceg, or electrical serviceg, proviglong which shall
conform substantially to the language of this clause, including this
raragraph (d), unless otherwise authorized by the Contracting Officer.

H.5 CONTRACTOR PERFORMANCE EVALUATIONS (EPAAR 1552.205%-76) (0CT 2002}

The contracting officer shall complete a Contractor Performance Report
(Report) within ninety (90) business days after the end of each 12 months
of contract performance (interim Report) or aftter the last 12 months (or
lesz) of contract performance (final Report) in accordance with EPALAR
1508.170-5. The contractor shall be evaluated kbased on the following
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ratings:
0 = Ungatisfactory,
1l = Foor,
- = Fair,
3 = Good,
4 = Excellent,
3 = Outstanding,

N/A = Not Applicable.

The contractor may be evaluated based on the following performance
categories:

Quality,

Cost Control,

Timelineszs of Performance,

Business Relations,

Compliance with Lakor Standards,

Compliance with Safety Standards, and

Meeting Small Digadvantaged Businesgzs Subcontracting Requirements.

(a) The contracting officer shall initiate the process for completing
interim Reports within five (3) business davyvs after the end of each 12

months of contract performance by requesting the project officer to
evaluate contractor performance for the interim Report. In addition, the

contracting officer shall initiate the process for completing final Reports
within five (2) business davyvs after the last 12 months (or less) of
contract performance by requesting the project officer to evaluate
contractor performance for the final Report. The final Report shall cover
the last 12 months (or legsz) of contract performance. Within thirty (30)
busziness davs atfter the project officer recelives a request from the
contracting officer to complete an evaluation, the project officer shall:

(1) Complete a description of the contract requirements;

(2) Evaluate contractor performance and assign a rating for quality,
cost control, timeliness of performance, compliance with lakor standards,
and compliance with safety standards performance categories (including a
narrative for each rating);

(3) Provide any i1nformation regarding subcontracts, key personnel,
and customer satisfaction;

(4) Assign a recommended rating for the business relations
performance category (ilncluding a narrative for the rating); and

(0) Provide additional information appropriate for the evaluation or
future evaluations.

(l>) The contracting officer shall:

(1) Ensure the accuracy of the project officer's evaluation v
verityving that the information in the contract file corregsponds with the
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designated project officer's ratings;

(2) Assign a rating for the busineszs relations and meeting small
disadvantaged business subcontracting requirements performance categories
(including a narrative for each rating).

(3) Concur with or revise the project officer’'s ratings atfter
consultation with the project officer;

(4) Provide any additional information concerning the quality, cost
control, timeliness of performance, compliance with lakbor standards, and
compliance with safety standards performance categories 1t deemed
appropriate for the evaluation or future evaluations (1t any), and provide
any 1nformation regarding suocontracts, key personnel, and customer
satistfaction; and

() Forward the Report to the contractor within ten (10) business
days aftter the contracting officer recelves the project officer’'s
evaluation.

(c) The contractor shall be granted thirty (30) business days from the
date of the contractor's receipt of the Report to review and provide a
response to the contracting officer regarding the contents of the Report.
The contractor shall:

(1) Review the Report;

(2) Provide a response (1f any) to the contracting officer on company
letter head or electronically;

(3) Complete contractor repregsentation information; and

(4) Forward the Report to the contracting officer within the
designated thirty (30) business davs.

(dl) The contractor's resgsponse to the Report may include written
comments, rebuttals (disagreements), or additional information. If the
contractor does not respond to the Beport within the designated thirty (30)
business davs, the specified ratings in the Report are deemed appropriate
for the evaluation period. In this instance, the contracting officer shall
complete the Agency review and sign the Report within three (3) business
dayvzs after expiration of the specified 30 businesgss davs.

(e} If the contractor submits comments, rebuttals (disagreements), or
additional information to the contracting officer which contests the
ratings, the contracting officer, 1in consultation with the project officer,
shall initially tryv to regsolve the disagreement(zg) with the contractor.

(f) If the disagreementiz) 1z (are) not resolved kbetween the contractor
and the contracting officer, the contracting cocfficer shall provide a
written recommendation to one level above the contracting officer for
resolution asz promptly azs possibkle, but no later than five (2) business
dayvzs after the contracting officer i1 made aware that the disagreement(z)
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haz (have) not been resolved with the contractor. The individual who 12 one
level akbove the
contracting officer shall:

(1) Review the contracting officer’'s written recommendation; and

(2] Provide a written determination to the contracting officer for
summary ratings (ultimate conclusion for ratings pertaining to the
prerformance period bkeing evaluated) within five (3) business davs after the
individual one level above the contracting officer receilves the contracting
officer's written recommendation.

(gq) It the disagreement 12 resolved, the contracting officer shall
complete the Agency review and sign the Report within three (3) business
dayzs after consultation.

(h) The contracting officer shall complete the Agency review and Sign
the Report within three (3) business days after the contracting officer
recelves a written determination for summary ratings from one level above
the contracting officer.

(1) An interim or final Report i1z considered completed after the
contracting officer signs the Report. The contracting officer must provide
a copy of completed Reports (interim and final) to the contractor within
two (2) business davs after completion.

H.5 OPTION TQ EXTEND THE TERM OF THE CONTRACT--COST-TYPE CONTRACT (EPAAR
1552 .217-71) (APR 1584) DEVIATION

The Government has the option to extend the term of this contract for

four (4) additional periodig). If more than o0 days remaln in the contract
reriod of performance, the Government, without prior written notificatiorn,
may exercise this option by i1ssuling a contract modification. To exercise

this option within the last 60 days of the period of performance, the
Government must provide to the Contractor written notification prior to
that last 60-day period. Thigs preliminary notification doez not commit the
Government to exercilisgsing the option. Usgse of an option will result in the
following contract modifications:

(a) The "Period of Performance™ clause will be amended to cover the Base
and Option Periods:

Feriod Start Date Ernid Date

Option Period T T/23/2008 T/22/,2009
Option Period II T/23/2009 T/22/2010
Option Period IIT T/23/2010 T/22/2011
Option Period IV T/23/72011 T/22/2012

(k) Paragraph (a) of the "Lewvel of Effort"™ clause will ke amended to
reflect a new and gSeparate level of effort of:
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Level of Effort

Period (Direct Labor Hours basic dquantity)
Option Period T 15,020
Cetipn: Peprast 1L 14,740
Option Period IIT 14,440
Dpbion: Period IV 14,240

() The “Eszstimated Cozt and Fixed Fee” clause will ke amended to reflect
increazsed estimated costs and fixed fee for each option period as follows:

Feriod Eztimated Cos=t Fixed Fee Total

. . 4 L e
Option Period I B P b B A B

o]

Option Period II o R 2 BT D
o]
3

Option Period IIT 52,296,086.00
Option Period IV 52,332,849.00

(dd) If thiz contract containz “not to exceed amountzs”™ for elements of
other direct costs (CDC), those amounts will ke increased as follows:

Feriod Total ODCs (including travel)

(0)(4)

Option Period T

Option Period II
Option Period IIT
Option Period IV

4 Ly 4 L0

(End of clause)

H.7 OCPTION FOR INCREASED QUANTITY--COST-TYPE CONTRACT (EPAAR 1552.217-73)
(JUN 1357)

(a) By lgsuling a contract modification, the Government may lncreage the
estimated level of effort kby:

Feriod Level of Effort (Direct Lakor Hours)
Bazse Period 4,000
Option Period T 4,000
Option Period IT 4,000
Optren FPerzeog 11T 4,000
Option Feriod IV 4,000
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The Government may 1issue a maximum of two (2) orders to increase the
level of effort in multiples of 2,000 hours during any gliven period.

The estimated cost and fixed fee of each block of hours 1 as follows:

Feriod Estimated Cost Fixed Fee Total

Base Period s(b)(4) 5581, 429.00
Option FPeriod I 5 5594,856,00
Option Period II 5 S600,851.00
Option Period III 5 S6le, 707.00
Option Period IV 5 SR R ol

(lb) When these options are exercised, paragraph (a) of the "Level of
Effort"™ clause and the "Ezstimated Cozst"™ clause will kbe modified
accordingly.

(i) ITf this contract contains Ynot to exoeed amounts” Lfor elements of
other direct costz (CDC=2), those amounts will be i1ncreased aszs follows:

Feriod Cptional Amount

(b)(4)

BEaze Period
Uptlorn Periodg I
Option Period IT
Option Period IIT
Option Period IV

L L L L L

H.B UTILIZATION OF RURAL AREA SMALL BUSINESS CONCERNS (EP L2,.215-110)
(APR 1550)

(a) (1) "Rural area small businessz concern,” az used i1in thiszs clause,
means a small business concern that is located and conducts its principal
operationg I & ural geographic area (dounty gr parisgh) listed ix the
Small Business Administration's Listing of Non-Metropolitan Rural Countilies
Iy State.

(21 "Bmall businesz concern,” az used 1n this clause, means a
concern, including i1ts affiliates, that 1s independently owned and
operated, not dominant in the field of operation in which i1t 1g bidding on
government contractzs, and gqualified as a small business under the criteria
and size standard in 13 CFR 1Z1.

(k) It 1z the policy of the Environmental Protection Agency (EPA) that
rural area small business concerns shall have the maximum practicalble
opportunity to participate in performing contracts awarded byv EPA.
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(c) The contractor shall use itz kbest efforts to give rural area small
Ibusziness concerns the opportunity to participate in the subcontracts 1t

awards to the fullezst extent congistent with efficient performance of this
contract.

(d) The contractor shall incorporate the substance of this clause in arny
subcontract that may provide for additional subcontracting opportunities.

H.S UTILIZATION OF HISTORICALLY BLACK COLLEGES AND UNIVERSITIES (EP
52.215-115%) (JUL 13551}

(a) It i1z the Policy of the Environmental FProtection Agency that
historically kblack colleges and universities shall have the maximum

practicalkble opportunity to participate in performing contracts awarded by
the Agency.

(k) The Contractor shall use 1ts kest efforts to give historically bkblack
colleges and universities the opportunity to participate 1in any
subcontracts awarded to the fullest extent consistent with efficient
rerformance of this contract.

(c) The contractor shall incorporate the substance of this clause in any
suwocontract which may provide for additional subcontracting opportunities.

H.10 PROJECT EMPLOYEE CONFIDENTIALITY AGREEMENT (EPAAR 1552, 227-76) (MAY
1554}

(a) The Contractor recognizes that Contractor employvees 1n performing this
contract may have acceszs to data, either provided by the Government or
first generated during contract performance, of a gensitive nature which
should not ke released to the public without Environmental Protection
Lhgency (EPA) approval. Therefore, the Contractor agrees to obtain
confidentiality agreements from all of 1tz employees working on
regquirements under this contract.

(k) Such agreements shall contain provisgsions which stipulate that each
enmployvee agreeg that the employee will not disclogse, either in whole or 1in
rart, to any entity external to EPA, the Department of Justice, or the
Contractor, any information or data (as defined in FAR Section 27.401)
provided by the Government or first generated by the Contractor under this
contract, any site-specific cogt information, or any enforcement strategy
without first obtaining the written permigsion of the EPA Contracting
Officer. If a contractor, through an employee or otherwilise, 1z subpoenaed
to testify or produce documents, which could result in such disclosure, the
Contractor must provide lmmediate advance notification to the EPA =o that
the EPA can authorize such disclosure or have the opportunity to take
action to prevent such disclosure. 2Such agreements shall ke effective for
the life of the contract and for a period of five (D) wveargs after
completion of the contract.

(c) The EPA may terminate this contract for convenilience, in whole or 1n

part, 1f it deems such termination necessary to prevent the unauthorized
digsclozsure of information to outgside entities. It such a digclosure occurs
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without the written permission of the EPA Contracting Officer, the
Government may terminate the contract, for default or convenlience, or
pursue other remedies as may be permitted by law or this contract.

(d) The Contractor further agrees to insert 1n any subcontract or
consultant agreement placed hereunder, except for subcontracts or
consultant agreements for well drilling, fence erecting, plumbing, utility
hookups, =security guard services, or electrical servicesg, provigions which
shall conform substantially to the language of this clause, including this
raragraph, unless otherwise authorized by the Contracting Officer.

H.1l]1l INSURANCE LIABILITY TC THIRD PERSONS (EPAAR 1552, 228-70) (0CT 2000)

(a) (1) Except az provided in subparagraph (2) below, the Contractor
shall provide and maintain workers' compensation, enployver's liability,
comprehensive general liabkbility (kodily injury), and comprehensive
automolile liabkility (kodily injury and property damage) i1nsurance, and
such other insurance azs the Contracting officer may require under this
contract.

(2) The Contractor may, with the approval of the Contracting officer,
malntain a self-insurance program, provided that, with respect to workers’
compensation, the Contractor iz qualified pursuant to statutory authority.

(3) All insurance required by this paragraph shall ke in a form and
amount and for those periocds as the Contracting officer may redquire or
approve and with insurers approved by the Contracting officer.

(lp) The Contractor agreezs to submit for the Contracting officer's
approval, to the extent and in the manner regquired by the Contracting
officer, any other insurance that 1z maintained by the Contractor in
connection with the performance of this contract and for which the
Contractor seeks reimbursement.

(c) The Contractor shall be reimbursed for that portion of the
reazonakle cost of insurance allocalkle to this contract, and required or
approved under this clause, 1n accordance with 1ts egtablished cost
accounting practices.

H.12 INSURANCE COVERAGE (EP 52.228-100) (JUL 15353)

Az provided 1n paragraph (a)(l) of EPAAR 1022.2258-70, "Insurance
Liakility to Third Pergonz", the Contractor zhall maintain the minimum
amounts of liabkility insurance coverage set forth in FAR 25.307-2, unless
otherwise redquired by the Contracting Officer.

H.13 SCREENING BUSINESS INFORMATION FOR CLAIMS QOF CONFIDENTIALITY (EPAAR
1552 .235-70}) (APR 1584)

(a) Whenever collecting information under this contract, the Contractor
agrees to comply with the followling requirements:

(1) If the Contractor collects information from puklic sources, such

FPage H-11 of Z0


http:COVER..Zl
http:INSUR..Zl
http:INSUR..Zl

EP-W-07-059

as books, reports, Journals, periodicals, pukblic records, or other sources
that are availalkle to the pubklic without restriction, the Contractor shall
suwomit a list of these sources to the appropriate program office at the
time the information iz initially submitted to EPA. The Contractor shall
identify the information according to source.

(2] If the Contractor collects information from a State or local
Government or from a Federal agency, the Contractor shall submit a list of
these =Zources to the appropriate program office at the time the information
1z initially submitted to EPA. The Contractor shall identify the
information according to source.

(3) It the Contractor collects information directly from a business
or from a gsource that represents a business or businesges, such as a trade
asgoclation:

(1) Before asking for the information, the Contractor shall
identify itself, explain that 1t 1z performing contractual work for the
Environmental Protection Agency, 1ldentify the information that 1t 1is
seeking to collect, explalin what will ke done with the information, and
give the following notice:

(A) You may, 1f vou desire, assert a business confidentiality
claim covering part or all of the information. It vou do assert a claim,
the information will be disclosed by EPA only to the extent, and by means
of the procedures, =et forth in 40 CFR Part 2, Subkpart B.

(B) If no such claim 1z made at the time this information is
received by the Contractor, 1t may ke made availlalkle to the public bv the
Environmental Protection Agency without further notice to vou.

(1 The Contractor =shall, 1in accordance with FAR Part 9,
execute a written agreement regarding the limitations of the use of this
information and forward a copy of the agreement to the Contracting Officer.

(11) Upon recelving the information, the Contractor shall make a
written notation that the notice set out akbove was glven to the source, by
whom, 1n what form, and on what date.

(111) At the time the Contractor initially submits the
information to the appropriate program office, the Contractor shall submit
a list of these gources, i1dentify the information according to source, and
indicate whether the gsource made any confidentiality claim and the nature
and extent of the claim.

(l>) The Contractor shall keep all information collected from nonpuklic
zourcezs confidential i1n accordance with the clause 1in thisz contract
entitled "Treatment of Confidential Businesz Information™ az 1f 1t had been
furnished to the Contractor by EPA.

(c) The Contractor agrees to obtalin the written consent of the
Contracting Officer, after a written determination by the appropriate
program office, pricor to entering into any subcontract that will regquire
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the subcontractor to collect information. The Contractor agrees to include
thiz clause, including this paragraph (c), and the clause entitled
"Treatment of Confidential Busineszs Information” in all subcontracts
awarded pursuant to this contract that require the subcontractor to collect
information.

H.1l4 TEREATMENT OF CONFIDENTIAL BUSINESS INFORMATION (EPAAR 1552.235-71)
{APR 1384)

(a) The Contracting Officer, after a written determination by the
appropriate program office, may disclose confidential business information
(CBI) to the Contractor necessary to carry out the work required under this
contract. The Contractor agrees to use the CBI only under the following
conditions:

(1) The Contractor and Contractor's employees shall: (1) use the CBEI
only for the purposes of carryving out the work required by the contract;
(11) not disclose the information to anyone other than properly cleared EPA
employvees without the prior written approval of the Assistant General
Counzel for Contracts and Information Law; and (111) return to the
Contracting Officer all copies of the information, and any abstracts or
excerpts therefrom, upon request by the Contracting Officer, whenever the
information 1s no longer reguired by the Contractor for the performance of
the work required bv the contract, or upon completion of the contract.

(2) The Contractor shall cobtain a written agreement to honor the
above limitations from each of the Contractor's employvees who will hawve
access to the information before the emplovee 13 allowed access.

(3) The Contractor agreeg that these contract conditions concerning
the uze and disclozure of CBEI are included for the benefit of, and shall ke
enforceable by, both EPA and any affected businesses having a proprietary
interezst in the information.

(4) The Contractor shall not use any CBI supplied byw EPA or obtained
during performance hereunder to compete with any businegss to which the CBI
relates.

(k) The Contractor agreezs to obtalin the written consent of the CO, after
a written determination kv the appropriate program office, prior to
entering into any subcontract that will involve the disclosure of CBEI by
the Contractor to the subcontractor. The Contractor agrees to include this
clause, including this paragraph (k), in all subcontracts awarded pursuant
to thiz contract that require the furnishing of CBI to the sukbcontractor.

H.1l]5 TREATMENT OF CONFIDENTIAL BUSINESS INFORMATION (TSCA) (EPAAR
1552 .235-76) (APR 1556)

(a2) The Project Officer (PO) or his/her designee, after a written
determination by the appropriate program office, may disclose confidential
business information (CBI) to the Contractor necessary to carry out the
work reguired under thiz contract. The Contractor agrees to use the CBI
only under the following conditions:
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(1) The Contractor and Contractor's emplovees shall (1) use the CBI
only for the purposes of carrying out the work regquired by the contract;
(11) not disclose the information to anyvone other than properly cleared EPA
enployvees without the prior written approval of the Assistant General
Counsel for Information Law or his/her designee; and (iii) return the CBI
to the PO or his/her designee, whenever the information iz no longer
required kv the Contractor for performance of the work required by the
contract, or upon completion of thiz contract.

[ 2] The Contractor shall okbtalin a written agreement to honor the
above limitations from each of the Contractor’s employvees who will hawve
access to the information before the employvee 1z allowed access.

(3) The Contractor agreeg that these contract conditions concerning
the use and disclosure of CBEI are included for the benefit of, and shall ke
enforceable by, both EPA and any affected businesses having a proprietary
interest in the information.

(4) The Contractor gshall not uzse any CBI supplied by EPA or obtained
during performance hereunder to compete with any businegss to which the CBI
relates.

[12] The Contractor agrees to obtalin the written consent of the CO,
after a written determination kv the appropriate program office, prior to
entering into any subcontract that will involve the disclosure of CBI by
the Contractor to the subcontractor. The Contractor agrees to include this
clause, including this paragraph (k), in all subcontracts awarded pursuant
to thizs contract that require the furnishing of CBI to the sukbcontractor.

H.1l6 RELEASE OF CONTRACTOR CONFIDENTIAL BUSINESS INFORMATION (EPAAR
1552 .235-73) (APR 1556)

(a) The Envirormental Frotection Agency (EPA) may find 1t necessary to
release information submitted kv the Contractor either in response to this
solicitation or pursuant to the provigions of this contract, to individuals
not emploved by EPA. Buginegs information that i1s ordinarily entitled to
confidential treatment under existing Agency regulations (40 C.F.R. Part 2]
may ke i1ncluded in the information released to these individuals.
Accordingly, by submission of this proposal or signature on this contract
or other contracts, the Contractor hereby consents to a limited release of
1tz confidential businesz information (CEI).

(k) Possibkble circumstances where the Agency may release the Contractor's
CBI include, but are not limited to the following:

(1) To other Agency contractors tasked with assisting the Agency 1in
the recovery o0f Federal funds expended pursuant to the Comprehensive
Environmental Response, Compensation, and Liabkility Act, 42 TU.5.C. Sec.
9607, as amended, (CERCLA or Superfund);

(2] To the U.S5. Department of Justice (DOJ) and contractors emploved
Iy DOJ for use 1in advising the Agency and representing the Agency 1in
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procedures for the recovery of Superfund expenditures;

(3) To parties liakle, or potentially lialkle, for cogts under CERCLA
Sec. 107 (42 TU.35.C. Sec. 2607), et al, and their insurers (Potentially
Fesponsikble Parties) for purposes of facilitating settlement or litigation
of claims agalinst such parties;

(4) To other Agency contractors who, for purposes of performing the
work redquired under the respective contracts, redquilre access to information
the Agency obtained under the Clean Alr Act (42 U.3.C. 7401 et =edq.); the
Federal Water Pollution Control Act (33 U.S.C.1251 et seq.); the Safte
Drinking Water Act (42 U.s5.C. 300f et zedq.); the Federal Insecticide,
Fungicide and Rodenticide Act (7 U.S5.C. 136 et sed.); the Resource
Congervation and Recovery Act (42 TU.3.C. 62901 et =eq.); the Toxic
Substances Control Act (15 U.S.C. 2601 et zed.); or the Comprehensive
Environmental Response, Compensation, and Liakility Act (42 TU.S.C. 2601 et

sed. ) ;

(20) To other Agency contractors tasked with assisting the Agency 1in
handling and procegsging information and documents in the administration of
Agency contracts, such as providing both preaward and post award audit
support and specialized technical support to the Agency's technical
evaluation panels;

(6) To emploveez of grantees working at EPA under the Senior
Environmental Employment (SEE) Program;

(7) To Speaker of the House, President of the Senate, or Chalirman of
a Committee or Subcommittees;

(8) To entitiezs such as the General Accounting Office, bkoards of
contract appeals, and the Courts in the regsolution of scolicitation or
contract protests and disputes;

(9) To Agency contractor employees engaged 1n information syvstems
analyvslig, development, operation, and maintenance, including performing
data procesgsging and management functiong for the Agency; and

(10) Pursuant to a court order or court-supervised agreement.

(c) The Agency recognlizes an obligation to protect the contractor from
competitive harm that may result from the release of such information to a

competitor. (See also the clausegs in this document entitled "Screening
Business Information for Claims of Confidentialitvy™ and "Treatment of
Confidential Business Information.™) Except where otherwilise provided by

law, the Agency will permit the release of CBEI under subparagraphs (1),
(3), (4), (2), (0), or (9) only pursuant to a confidentiality agreement.

(d) With respect to contractors, 1332.235-71 will be used as the
confidentiality agreement. With respect to Potentially Responsible
Fartiez, such confidentialility agreements may permit further disclosure to
other entities where necegsgsary to further settlement or litigation of
claimz under CERCLA. Such entitiez include, but are not limited to
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accounting firms and technical experts able to analyze the information,
provided that they also agree to be bound by an appropriate confidentiality
adgreement.

(e) This clause does not authorize the Agency to release the Contractor's
CBI to the public pursuant to a redquest filed under the Freedom of
Information Act.

(f) The Contractor agreez to include this clause, including this
raragraph (f), 1in all subcontracts at all levels awarded pursuant to this
contract that recquire the furnishing of confidential business information
Iy the subcontractor.

H.17 ACCESS TO CONFIDENTIAL BUSINESS INFORMATION (EPAZR 1552.235-80) (OCT
2000}

It 12 not anticipated that it will ke necessary for the contractor to
have accezzs to confidential kbusiness information (CBI) during the
rerformance of tasks required under this contract. However, the following
applies to any and all tasks under which the contractor will or may have
accezsz Lo CBIL:

The contractor shall not have accezss to CBI submitted to EPA under army
authority until the contractor obtains from the Project Officer a

certification that the EPA has followed all necessary procedures under 40
CFR part Z, subpart B (and any other applicalkle proceduresz), including
providing, where necessary, prior notice to the submitters of disclosure to
the contractor.

H.18 CONTRACT PUBLICATION REVIEW PROCEDURES (EPAAR 1552,.237-70) (APR 1584}

(a) Material generated under this contract intended for release to the
public 13 sukect to the Agency's publication reviliew process 1n accordance
with the EPA Order on this subject and the following.

(k) Except agz indicated 1in paragraph (c) kelow, the Contractor shall not
independently publish or print material generated under this contract until
atter completion of the EPA review process. The Project Officer will
notify the Contractor of review completion within 10 calendar days after
the Contractor's transmittal to the Project Officer of material generated
under this contract. If the Contractor doegs not receive Project Officer
notification within this period, the Contractor gshall immediately notify
the Contracting Officer in writing.

(c) The Contractor may puklish, in a scientific jJournal, material
resulting directly or indirectly from work performed under thigs contract,
suwolect to the following:

(1) The Contractor shall submit to the Contracting Officer and the
Froject Officer, at least 30 davys prior to pukblication, a copy of any
paper, article, or other dissemination of information intended for
publication.
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(2) The Contractor shall include the following statement in a jJournal
article which has not kbeen subbjected to EFA revien: "Although the research
degscrikbed 1in thiszs article hag been funded wholly or in part by the United
States Environmental Protection Agency contract (number)to (MName of
Contractor), 1t has not been subkject to the Agency's review and therefore
does not necessarily reflect the views of the Agency, and no official
endorsement should ke inferred.”

(3) Following publication of the journal article, the Contractor
shall submit five coples of the jJournal article to the Project Officer, and
one copy to the Contracting Officer.

(dl) It the Government has completed the review proceszs and agreed that
the contract material may ke attributed to EPA, the Contractor shall

include the following statement in the document:

Thiz material has been funded wholly or 1in part by the United States

Environmental Protection Agency under contract (number) to (name). It has
been gubject to the Agency's review, and 1t has been approved for
publication az an EPA document. Mention of trade names or commercial

products does not constitute endorsement or recommendation for use.

(e) If the Government has completed the review process, but decides not
to pubklish the material, the Contractor may independently publish and
distribute the material for i1ts own use and at 1ts own expense, and shall
include the following statement in any independent publication:

Although the information descriked 1in this article has been funded
wholly or in part by the United Statez Environmental Protection Agency
under contract EP-W-07-05% to E#, Inc., 1t doezs not necegsarily reflect the
views of the Agency and no official endorgement should be inferred.

H.13% TECHNICAL DIRECTION (EPAZAR 1552, 237-71) (APR 1584) DEVIATION

(a) The Project Officer 1=z the primarvy repregsentative of the Contracting
Officer authorized to provide technical direction on contract performance.

(l) Individuals other than the Project Officer may be authorized to
provide technical direction. If individuals other than the Project Officer
are authorized to provide technical direction, their names will be
specified in the contract, delivery order, work assigrment or technical
direction document as appropriate. A Delivery Order Project Officer, Work
Azzignment Manager or Task Manager 1z authorized to provide technical
direction, sukbject to the limitations set forth below, only on his/her
delivery order, work asgsignment or technical direction document.

[ ) Technical direction includes:

(1) Direction to the contractor which assists the contractor in
accomplishing the Statement of Work.
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(2) Comments on and approval of reports or other deliveralkles.

(d) Technical direction must ke within the contract and the delivery
order, work assignment or technical direction document statement of work.
The Project Officer or any other technical representative of the
Contracting Officer does not have the authority to i1sgue technical
direction which (1) institutes additional work outside the scope of the
contract, delivery order, work assignment or technical direction document;
(2] constitutes a change as defined in the "Changes" clause; (3) causes an
increazse or decrease in the estimated cost of the contract, delivery order,
work assignment or technical direction document; (4) alters the period of
rerformance; or (92) changes any of the other express terms or conditions of
the contract, delivery order, work assignment or technical direction
document.

(e) Technical direction will be igssued 1in writing or confirmed 1in writing
within five (2) calendar davys after verbal issuance. One copy of the
technical direction memorancdum will ke forwarded to the Contracting Officer
and the Project Officer.

H.20 KEY PERSONNEL (EPAAR 1552.237-72) (APR 19%84)

(a) The Contractor shall assign to this contract the following kevy
personnel:

(b){(4) Frogram IManager
TASC Work Assignment Manager

Senlior Puklic Participation & Community
Involvement Advisor

Database and Wel Site Manager
Ferformance Evaluation Manager

Jenlior Policy, Program, and Technical Advigor

Senlior Policy, Program, and Technical Advisor

(k) During the first ninety (90) calendar davyvs of performance, the
Contractor shall make no subgtitutions of key personnel unlegs the
substitution 1z neceszsitated by 1llness, death, or termination of
enployvment. The Contractor shall notify the Contracting Officer within 15
calendar davs atter the occurrence of any of these events and provide the
information required by paragraph (c) of this clause. After the 1nitial
S90-day period, the Contractor sgshall gsubmit the information required by
raragraph (c) to the Contracting Officer at least 15 davs prior to making
any permanent substitutions.

(c) The Contractor shall provide a detailed explanation of the
clrcumstances necegsslitating the propogsed substitutions, complete resumes
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for the proposed substitutes, and any additional information redquested by
the Contracting Officer. Proposed substitutes should have comparalkble

qualifications to those of the persons being replaced. The Contracting
Officer will notify the Contractor within 15 calendar days after receipt of
all required information of the decision on substitutions. This clause

wilill ke modified to reflect any approved changes of key perszonnel.
H.21 PAPERWORK REDUCTION ACT (EPAAR 1552.237-75) (APR 13%84)

It 1t 1s established at award or subsequently becomes a contractual
regquirement to collect identical information from ten (10) or more public
respondents, the Paperwork Reduction Act of 1950, 44 U.S.C. 3501 et =ed.
applies. In that event, the Contractor shall not take any action to
solicit information from any of the pukblic respondents until notified in
writing by the Contracting Officer that the required Office of Management
and Budget (OMB) final clearance was recelved.

H.22 GOVERNMENT - CONTRACTOR RELATIONS (JUN 253} (EPAAR 1552 .237-76) (JUN
1953}

(a) The Government and the Contractor understand and agree that the
services to be delivered under this contract by the contractor to the
Government are non-personal services and the parties recognlze and agree
that no employver-emplovee relation-ship exists or will exist under the
contract kbetween the Government and the Contractor’s personnel. It 1=,
therefore, in the best interest of the Government to afford both parties a
full understanding of theilr respective okbligations.

(k) Contractor personnel under this contract shall not:

(1) Be placed in a pozsition where they are under the supervision,
direction, or evaluation of a Government emplovee.

(2] Be placed in a position of command, sSupervision,
administration or control over Government personnel, or over pergonnel of
other Contractorzs under other EPA contractg, or become a part of the
Government organization.

(3] Be used 1in administration or supervision of Government
procurement activities.

(C) Employvee Relationship:

(1) The =zervicezs to be performed under this contract do not redquire
the Contractor or his/her personnel to exercise personal Judgment and
digcretion on behalf of the Government. Rather the Contractor’s pergsonnel
wlill act and exercige pergonal Judgment and discretion on kehalf of the
Contractor.

(2) Rulez, regulations, directives, and requirements that are i1ssued
Ibw the TU.3. Envirornmental Protection Agency under 1ts respongilkility for
good order, administration, and securlity are applicable to all pergsonnel

FPage H-19 of Z0


http:CONTR..Zl

EP-W-07-059

who enter the Government installation or who travel on Sovernment
transportation. This 1z not to be construed or interpreted to estallish

any degree of Government control that 1g inconsistent with a non-personal
services contract.

(d) Inapplicakility of Employee Benefits: This contract does not
create an emplover-emplovee relationship. Accordingly, entitlements and
benefits applicakle to such relationships do not apply.

(1) Payments by the Government under this contract are not subject to
Federal income tax withholdings.

[ 2] Fayvments by the Government under this contract are not sukject
to the Federal Insurance Contrilbutions Act.

(3) The Contractor 1z not entitled to unemployvment compensation
benefits under the Social Security Act, as amended, by virtue of
rerformance of this contract.

(47 The Contractor i1s not entitled to workman’s compensation
benefits by virtue of thiz contract.

(2] The entire conzideration and kenefits to the Contractor for

performance of this contract i1z contained in the provigions for payment
under this contract.

(2] HMNotice. It 1=z the Contractor's, aszs well asz, the Government's
responslibility to monitor contract activities and notify the Contracting
COfficer 1f the Contractor kbelieves that the intent of thisz clause hazs kbeen
or may ke violated.

(1) The Contractor should notify the Contracting Officer in writing
promptly, within 5 calendar davyvs from the date of any incident that the
Contractor considers to constitute a violationof this clause. The notice
zhould include the date, nature and circum=stance of the conduct, the name,
function and activity of each Government employvee or Contractor official or
enmployvee involved or knowledgealle about such conduct, identifty any
documents or substance of any oral communication involved 1in the conduct,
and the estimate in time by which the Government must respond to this
notice to minimize cost, delay or disruption of performance.

(2] The Contracting Officer will promptly, within 7 calendar davyg
after receipt of notice, regspond to the notice in writing. In responding,

the Contracting Officer will either:

(1) confirm that the conduct 1z in vioclation and when necessary
direct the mode of further performance,

(11) countermand any communication regarded as a violation,

(111) deny that the conduct constitutes a violation and when
neceszary direct the mode of further performance; or
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(1v) 1n the event the notice 1z inadedquate to make a decision,
advizse the Contractor what additional information is regquired, and
estalblish
the date by which it should be furnished by the Contractor and the date
thereafter by which the Government will respond.

H.23 REHABILITATION ACT NOTICE (EPAAR 1552 .235-70) (0CT 2000)

(a) EPA has a legal obkligation under the Rehalkilitation Act of 1973, £9
OJ.5.C. 7921, to provide reasonalle accommodation to persons with
disalbilities who wish to attend EPA programs and activities. Under this
contract, the contractor may ke required to provide support in connection
with EPA programs and activities, i1ncluding conferences, svmpozlia,
workshops, meetings, etc. In such cases, the contractor shall, as
applicakble, include in its draft and final meeting announcements (or
simllar documents) the following notice:

It is EPA's policy to make reasonable accommodation to persons with
digsabilities wishing to participate in the agency’'s programs and
activities, pursuant to the Rehabilitation Act of 1973, 2% U.S5.C.
791, Any reguest for accommodation should be made to the specified
registration contact for a particular program or activity, preferably
one month in advance of the registration deadline, so that EFA will
have sufficient time to process the regquest.

(k) Upon recelipt of such a regquest for accommodation, the contractor
shall immediately forward the request to the EPA contracting officer, and
provide a copy to the appropriate EPA program office. The contractor may be
regquired to provide any accommodation that EPA may approve. However, 1n no
instance shall
the contractor proceed to provide an accommodation prior to recelving
written authorization from the contracting officer.

() The contractor shall insert 1n each subcontract or consultant
agreement placed hereunder provigions that shall conform substantially to
the language of this clause, including this paragraph, unless otherwise
aunthorized kv the contracting officer.

H.24 FABRICATION OR ACQUISITION OF NONEXPENDABRLE PROPERTY (EPAAR
1552 .245-72) (AFPR 1584)

The Contractor shall not fabricate nor acquire under this contract,
either directly or indirectly through a subcontract, any i1tem of
nonexpendable property without written approval from the Contracting
Officer.
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- CONTRACT CLAUSES

NOTICE Liszting Contract Clauses Incorporated by Reference

The following solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUISITION REGULATION

NUMEEER

a2,
22,

JZ .
a2,

22,

22 .
a2,
22,
22,
JZ .
2L .

22,

JZ .

a2,

22,

2L .
2L .

22,

22 .
2L

203-3
204 -4

204 -7
204-9

209-6

21le-7
219-3
219-53
222-3
22226
222-30

L222-36

222-37

227-1

2277-2

227-14
227-14

2277-14

227-16
2287

DATE

AFER
Al

QT
JAD]

JAR

DEC
JAD]
MATY
JTUI
AFER
DEC

JTUT

DEC

JTTL

Al

JUN
JUN

JTUT

JUN
MAER

1954
2000

2003
2006

2005

2002
1555
2004
2003
2002
2001

1993

2001

1995

159596

15987
15987

1987

1587
1996

(43 CFR CHAPTER 1)
TITLE

GRATUITIES
PRINTED OR COPIED DOUBLE-SIDED ON RECYCLED
PLPER

CENTRAL CONTRACTOR REGISTRATION

PERSONAI, IDENTITY VERIFICATION OF CONTRACTOR
PERSONNEL (JAN 2006)

PROTECTING THE GOVERNMENT'S TINTEREST WHEN
SUBCONTRACTING WITH CONTRACTORS DEBARRED,
SUSPENDED, OR PROPOSED FOR DEBARMENT (JAN
2005 )

ALLOWARBLE COST AND PAYMENT

NOTICE OF TOTAL HUBZONE SET-ASIDE
UTTLIZATION OF SMALL BUSINESS CONCERNS
CONVICT LABOR

EQUAL OPPORTUNITY

EQUAL OPPORTUNITY FOR SPECIAL DISABLED
VETERANS, VETERANS OF THE VIETNAM ERA, AND
OTHER ELIGIBLE VETERANS

AFFIRMATIVE ACTION FOR WORKERS WITH
DISABILITIES

EMPLOYMENT REPORTS ON SPECIAL DISABLED
VETERANS, VETERANS OF THE VIETNAM ERA, AND
OTHER ELIGIBLE VETERANS

AUTHORIZATION AND CONSENT

NOTTICE AND ASSTSTANCE REGARDING PATENT AND
COPYRIGHT INFRINGEMENT

RIGHTS IN DATA--GENERAL

RIGHTS IN DATA--GENERAL ALTERMATE II (JUN
19587)
RIGHTS IN DATA--GENERAL ALTERMATE IIT (JUN

1957)
ADDITIONAL DATA REQUIREMENTS
INSURANCE--LIABILITY ToO THIERD FEESONS
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a2
JZ .
22 .
22,
22,

JZ .
a2,
a2,
22,
22,
a2
JZ .

a2,
22,

22 .
2L .

I.2

(&)

(1)

232-17
23220
232-20
232-25
232-34

233-1
233-3
233-4
242-1
2424
242-13
2432

2442
246-25

249-6
233-1

NOTIFICATION

OF

JTUI
AFER
QCT
OCT
MATY

JUL
Al
QT
AFER
JAN
JTT L
Al

Al

FEB

MAY
JADN

159596
1954
20073
2003
15595

2002
15596
2004
1954
1997
1995
1987

1993
1997

2004
15391

OWNERSHIF CHANGES

EP-W-07-059

INTEEEST
LIMITATION OF COST
FREOMFET PAYHMENT
FROMPT PAYMENT ALTERMNATE I (FEEB 2002)
FAYMENT BY ELECTEONIC FUND:s TEANSEFEE--OTHEER
THAN CENTEAL CONTERACTOR BREGISTEATION
DISPUTES ALTERMNATE I (DEC 1991

FREOTEST AFTER AWARD ALTERNATE I (JUN 1955)
AFPFPLICAEBELE LAW FORE BEEACH OF CONTEACT CLATHM
NOTICE OF INTENT TO DISALLOW COSTS
CEETIFICATION OF FINAL INDIRECT COSTS

(APR 1984

BANERUFPTCY

CHANGES--C0O3T REIMBURSEMENT ALTERMNATE I (AFR
1954

SUBCONTRACTS (MAR 2005) ALTERNATE IT (JUL
20050

LIMITATION OF LIABILITY-—-SERVICES
TERMINATION (COST-REIMBURSEMENT )
COMEPUTEER GENEEATED FORIMS

(FAR 52.215-15%) (0OCT 1557}

The Contractor shall make the following notifications 1in writing:

haz occurred,
valuation of i1ts capitalized assets in the accounting records, the

Contractor zhall notify the Administrative Contracting Officer

30 davs.

ey

When the Contractor becomes aware that a change in i1ts ownership
or 1=z certain to occur,

that could result in changes 1in the

(ACC) within

The Contractor shall also notify the ACO within 30 days whenewver

changezs to asset valuations or any other cost changes have occurred or are
certain to occur as a result of a change in ownership.

(o)

(1)

ey

The Contractor shall-—-

records upon redquest;

13)
values,

Maintalin current,
as=ets and their coz=ts;

Ensure that all individual and grouped assets,
accumulated depreciation or amortization,

accurate,

and complete inventory records of

Provide the ACDO or designated representative ready access to the

their capitalized
and remaining useful

livez are ildentified accurately before and after each of the Contractor's

ownership changes;

(4]

and

Fetain and continue to maintain depreciation and amortization

schedules based on the asset records maintained bhefore each Contractor

ownership change.

()

The Contractor shall include the substance of this clause in all
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swocontracts under this contract that meet the applicability regquirement of
FAR 15.408 (k).

I.3 REQUIREMENTS FOR COST COR PRICING DATA OR INFORMATICON OTHER THAN COST
OR PRICING DATA--MODIFICATIONS (FAR 52.215-21) (0OCT 13597}

(a) Exceptions from cost or pricing data. (1) In lieu of submitting
cost or pricing data for modifications under this contract, for price
adijustments expected to exceed the threshold set forth at FAR 15.40353-4 on
the date of the agreement on price or the date of the award, whichever 1s
later, the Contractor may submlit a written request for exception by
suwbomitting the information described in the following subparagraphs. The
Contracting Officer may require additional supporting information, kut only
to the extent necegsary to determine whether an exception should be
granted, and whether the price 1z fair and reasonable—-

(1) ITdentification of the law or regulation establishing the price
offered., If the price i1z controlled under law by periodic rulings,
reviews, or =zilmilar actionzs of a governmental kody, attach a copyv of the
controlling document, unless 1t was previously submitted to the contracting
office.

(11) Information on modifications of contracts or subcontracts for
commercial items. [(A) If—-

(1) The original contract or subcontract was granted an
exception from cost or pricing data regquirements because the price agreed
upon was based on adedquate price competition or prices set by law or
regulation, or was a contract or subcontract for the acquisition of a
commercial item; and

(21 The modification (fto the contract or subcontract) 1z not
exempted kbased on one of these exceptions, then the Contractor may provide
information to estaklish that the modification would not change the
contract or subcontract from a contract or subcontract for the acguisition
of a commercial item to a contract or subcontract for the acquisition of an
i1tem other than a commercial item.

(B For a commercial item exception, the Contractor shall provide,
at a minimum, Iinformation on pricegs at which the same i1tem or Similar 1tems
have previouzgly kbeen sold that i1z adequate for evaluating the
reazonakblenezs of the price of the modification. Such information mavy
include--

(1) For catalog items, a copy of or identification of the
catalog and itg date, or the appropriate pages for the coffered items, or a
statement that the catalog i1z on file in the buying office to which the
propozal is keing submitted. Provide a copy or describe current discount
policies and price lists (puklished or unpublished), e.qg., wholesale,
original edquipment manufacturer, or resgseller. Also explain the basis of
cach offered price and its relationship to the established catalog price,
including how the proposed price relates to the price of recent sales in
quantities gsimilar to the proposed quantities.
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(2) For market-priced items, the source and date or period of
the market guotation or other lasis for market price, the kbase amount, and
applicakble discountz. In addition, descrilkbe the nature of the market.

(3) For items included on an active Federal Supply Service
Multiple Award Schedule contract, proof that an exception has keen granted
for the schedule item.

(2] The Contractor grants the Contracting Officer or an authorized
representative the right to examine, at any time bkefore award, kooks,
records, documents, or other directly pertinent records to verify any
request for an exceptilion under this clause, and the reasonableness of
price. For items priced using catalog or market prices, or law or
regulation, acceszs doeg not extend to cost or profit information or other
data relevant solely to the Contractor's determination of the prices to ke
offered in the catalog or marketplace.

(k) Regquirements for cost or pricing data. If the Contractor 1is
not granted an exception from the requirement to submit cost or pricing
data, the following applies:

(1) The Contractor zshall submit cost or pricing data and
supporting attachments in accordance with Takle 15-2 of FAR 15.408.

(2) As soon as practicakle after agreement on price, but kbefore
award (except for unpriced actiong), the Contractor shall submit a
Certificate of Current Cost or Pricing Data, as prescribed by FAR 15.406-Z.

I.4 OPTION TO EXTEND SERVICES (FAR 52.217-8) (NOV 1553)

The Government may require continued performance of any services within
the limits and at the rateg specified in the contract. Thegse rates mavy be
adijusted only as a result of revisions to prevalling labor rates provided
v the Secretary of Labor. The option provision may be exercigsed more than
once, lbut the total extension of performance hereunder shall not exceed 6
months. The Contracting Officer may exerclse the option by written notice
to the Contractor within fifteen (15) calendar days prior to the expiration
of the period of performance of the bage period or any given option period.

I.5 OCPTION TCO EXTEND THE TERM OF THE CONTRACT (FAR 52.217-3%) (MAR 2000)

(a) The Government may extend the term of this contract by written
notice to the Contractor within at any time during any gliven period of
rerformance; provided that the Government gives the Contractor a
preliminary written notice of its intent to extend at least sixty (60) days
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before the contract expires. The preliminary notice does not commilt the
Government to an extension.

(k) If the Government exercisgses this option, the extended contract shall
be considered to include this option clause.

(c) The total duration of this contract, i1ncluding the exercise of any
options under thiz clause, shall not exceed five vyears.

I.6 NOTICE OF PRICE EVALUATION ADJUSTMENT FOR SMALL DISADVANTAGED
BUSINESS CONCERNS (JUN 2003} (FAR 52.219-23) (APR 2006} ALTERNATE I
(JUL 2005}

(&) Definitions,. Az uzed 1in this clause—-

"Small disadvantaged business concern” means an offeror that
represents, as part of its offer, that it i1z a small business under the
slze standard applicalble to this acquisition; and either-—-

(1) It has received certification by the Small Business
Administration as a small disadvantaged business concern consligtent with 13
CFR 124, Subpart B; and

(1) No material change 1in disadvantaged ownership and control has
cccurred since 1ts certification;

(11) Where the concern i1z owned by one or more disadvantaged
individuals, the net worth of each individual upon whom the certification
iz based does not exceed 53750,000 after taking into account the applicakle
exocluzions =zet forth at 13 CFR 124,104 (c) (2)r and

(111) It i1z i1dentified, on the date of i1tg representation, ag a
certified small disadvantaged business concern 1n the database maintained
I the Small Business Administration (PRO-Net).

(2) It has submitted a completed application to the Small Business
Administration or a FPrivate Certifier to ke certified as a small
digadvantaged bugsiness concern in accordance with 13 CFR 124, Subpart B,
and a decision on that application i1 pending, and that no material change
in disadvantaged ownership and control has occurred since 1ts application
was sumitted. In this caszse, 1n order to recelve the kbenefit of a price
evaluation adjustment, an offeror must recelive certification as a small
digadvantaged business concern by the Small Business Administration prior
to contract award; or

(3) Iz a Joint wventure as defined in 13 CFR 124.,.1002 (L) .

“"Historically klack college or university” means an institution
determined by the Secretary of Education to meet the requirements of Z4 CEFR
L05.2. For the Department of Defense (DOD), the National Aeronautics and
Space Administration (NASA), and the Coast Guard, the term also includes
any nonprofit research i1nstitution that was an integral part of such a
college or university before November 14, 1556,
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"Minority Institution” means an institution of higher education
meeting the requirements of Section 1046(3) of the Higher Education Act of

1960 (20 T.3.C. 1067k, including a Hispanic-serving I1nstitution of higher
education, aszs defined in Section Zleilk) (1) of the Act (20 TU.3.C. 1101a)).

(k) Evaluation adjustment. (1) The Contracting Officer will evaluate
offers by adding a factor of fContracting Officer insert the
percentage percent to the price of all offers, except--

(1) Offerzs from small disadvantaged business concerns that have not
walved the adjustment; and

(11) For DoD, MNASA, and Coast Guard acquisitions, an otherwise
succeszstul offer from a historically kblack college or university or
minority institution.

(2) The Contracting Officer will apply the factor to a line 1tem or a
group of line items on which award may be made. The Contracting Officer
wilill apply other evaluation factors described in the solicitation before
application of the factor. The factor may not ke applied 1f using the
adijustment would cause the contract award to be made at a price that
exceeds the fTair market price by more than the factor in paragraph (k) (1)
of this clause.

(c) Waiver of evaluation adjustment. A small disadvantaged business
concern may elect to waive the adjustment, in which case the factor will be
added to its offer for evaluation purposes. The agreements in paragraph i(d)
of thiz clause do not apply to offers that walve the adjustment.

Offeror elects to walve the adjustment.
(d) Agreements. (1) A small disadvantaged business concern, that did not
walve the adjustment, agrees that in performance of the contract, 1in the
case of a contract for--

(1) Serviceg, except construction, at least 20 percent of the cost
of perzsonnel for contract performance will ke spent for employees of the
CONCEerI;

(11) Supplies (other than procurement from a non-manufacturer of
such suppliez), at leasgst 20 percent of the cogt of manufacturing, excluding
the cogt of materials, will be performed by the concern:;

(111) General construction, at least 15 percent of the cost of the

contract, excluding the cost of materials, will be performed by emplovees
of the concern; or

(1v) Construction by special trade contractors, at least 25 percent
of the cost of the contract, excluding the cost of materials, will ke

rerformed by emplovees of the concern.

(2) A small disadvantaged bugsiness concern submitting an offer in its
own name shall furnish in performing this contract only end items
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manutfactured or produced by small business concerns in the United States or
ites outlving areas. This paragraph does not apply to construction or
service contracts.

I.7 PEOHIBITION OF SEGREGATED FACILITIES (FAR 52, 222-21) (FEB 13555)
(a) "Segregated fTacilitiez,” aszs ugsed in this clause, means any walting
rooms, wWork areas, rest rooms and wash rooms, restaurants and other eating
areas, time clocks, locker rooms and other storage or dressing areas,
rarking lots, drinking fountains, recreation or entertainment areas,
transportation, and housing facilities provided for employees, that are
segregated by explicit directive or are 1n fact segregated on the basis of
race, color, religion, Sex, or national origin lkecause of written or oral
policies or employee custom. The term doez not include separate or
single-user rest rooms or necessary dressing or sleepling areas provided to
assure privacy

between the sexes.

(k) The Contractor agreeg that it does not and will not maintain or
provide for 1ts emplovees any Segregated facilities at any of i1its
establishments, and that 1t does not and will not permit i1ts enployees to
perform their services at any location under 1ts control where segregated
facilities are maintained. The Contractor agrees that a breach of this
claugse 12 a violation of the Equal
Opportunity clause in this contract.

(c) The Contractor shall include this clause 1in every subcontract and
rurchase order that 1z sukject to the Equal COpportunity clause of this
contract.

I.8 NOTIFICATION OF EMPLOYEE RIGHTS CONCERNING PAYMENT OF UNION DUES OR
FEES (DEC 2004) (FAR 52, 222-33) (DEC 2004}

() Definition. Az used 1in thiszs clause—-

“"TInited Statez” meanzs the 50 Btatez, the Digtrict of Columkia, Puerto
FRico, the Northern Mariana Iglands, American Samoa, Guam, the U.3. Virgin
Tzland=s, and Wake Izland.

(k) Except as provided in paragraph (e) of this clause, during the term of
thizs contract, the Contractor shall post a notice, 1n the form of a poster,
informing employvees of thelir rights concerning union membership and payment
of union duez and feeg, 1in consplcuous placez in and akbout all its plants
and offices, including all places where notices to enmployees are
customarily posted. The notice shall include the following information
(except that the information pertaining to MNational Lakor Relations Board
shall not ke included in noticegs pogted in the plants or offices of
carriers suwoeject to the Rallway Labkor Act, az amended (40 TU.2.C. 131-188)).

Notice to Employvees

Under Federal law, emplovees cannot be regquired to Joln a union or
maintain membership in a union in order to retain their Jobks. Under
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certalin conditions, the law permits a union and an employver to enter
into A union—-securlity agreement requiring emplovyvess to pay uniform
periodic duegs and initiation feeg. However, emploveez who are not
union members can object to the use of thelr payments for certain
purposes and can only be required to pay their share of union costs
relating to collective bargaining, contract administration, and
grievance adijustment.

It vou do not want to pay that portion of dues or fees used to
support activities not related to collective bargalning, contract
administration, or grievance adjustment, vou are entitled to an
appropriate reduction in vour payvment. If vou kelieve that vou have
been required to pay duegs or feeg used 1in part to support activities
not related to collective bargalning, contract administration, or
grievance adjustment, vou may kbe entitled to a refund and to an
appropriate reduction in future payments.

For further information concerning your rights, vou may wish to
contact the National Lakor Relationz Board (NLREB) either at one of
itz Regional offices or at the following address or toll free number:

National Lalkor Relations Board

Divigion of Information

1099 14th Street, N.W.

Washington, DC 20570

1-866-667-6072

1-866-316-6572 (TTY)

To locate the nearest NLREEB office, =ee NLEE'z webzite at
http://www.nlrkb.gov

(c) The Contractor shall comply with all provisions of Executive Order
13201 of February 17, 2001, and related implementing regulations at 29 CFR
Fart 470, and orders of the Secretary of Labkor.

(dl) In the event that the Contractor does not comply with any of the
regquirements set forth in paragraphs (k), (c), or (g), the Secretary may
direct that this contract ke cancelled, terminated, or suspended i1n whole
or 1n part, and declare the Contractor ineligilkle for further Government
contracts in accordance with procedures at 2% CFR part 470, Subpart B-—-
Conmpliance Evaluations, Complaint Investigations and Enforcement
Procedures. 32uch other sanctions or remedies may ke lmposed azs are provided
by 29 CFR Part 470, which implements Executive Order 13201, or as are
otherwise provided by law.

(e) The requirement to post the emplovee notice 1in paragraph (k) does not
apply to-

(1) Contractors and subcontractors that employ fewer than 153
persons;

(2] Contractor establishments or construction work sites where no
union hag kbeen formally recognized by the Contractor or certified
az the exclusive bargaining representative of the Contractor's
enployees;
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(3] Contractor establishments or construction work siteszs located

in a jJurisdiction named in the definition of the United States in
which the law of that jJurisdiction forkids enforcement of union-

security agreements;

(4) Contractor facilities where upon the written regquest of the
Contractor, the Department of Lakor Deputy Assistant Secretary for
Labor-Management Programs has walved the posting requirements with
respect to any of the Contractor's facilities 1f the Deputy
Azzistant Secretary finds that the Contractor has demonstrated
that--

(1) The facility 1z 1in all respects geparate and distinct
from activities of the Contractor related to the performance
of a contract; and

(11) Such a walver will not interfere with or i1mpede the
effectuation of the Executive order; or

(21 Work outside the nited Statez that doezs not involwve the
recrultment or employvment of workers within the United States.

(f) The Department of Lakor publishes the official employee notice 1in two
variations; one for contractors covered by the Raillway Lakbor Act and a
second for all other contractors. The Contractor shall-

(1) Obtain the redquired employee notice poster from the Divigion of
Interpretations and Standards, Office of Labor-Management Standards,
U.5. Department of Labor, 200 Constitution Avenue, NwW, Room N-2605,
Washington, DCZ 20210, or from any field office of the Department's
Office of Lakor-Management Standards or Office of Federal Contract
Compliance Programs;

(2) Download a copy of the poster from the Office of Labor-Management
Standards website at http://www.olms.dol.gov; or

(3) Reproduce and use exact duplicate coples of the Department of
Lalkor'z official poster.

(g) The Contractor shall include the substance of this clause 1n every
suwocontract or purchase order that exceeds the simplified acqguisition
threshold, entered into in connection with this contract, unless exempted
Iy the Department of Labor Deputy Asgsistant Secretary for Labor-Management
Programs on account of special circumstances in the national interest under
authority of 22 CFR 470.3(c). For indefinite quantity subcontracts, the
Contractor shall include the substance of this clause 1f the value of
orders in any calendar yvear of the subcontract i1z expected to exceed the
simplified acquisgition threshold. Pursuant to 29 CFR Part 470, Subpart B-—-
Compliance Evaluations, Complaint Invegstigations and Enforcement
Frocedures, the Secretary of Lakbor may direct the Contractor to take such
action in the enforcement of these regulations, including the imposition of
sanctions for noncompliance with respect to any such subcontract or
purchase order. If the Contractor kecomes involved 1n litigation with a
subcontractor or vendor, or 1z threatened with such involvement, azs a
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result of such direction, the Contractor may request the United States,
through the Secretary of Lalbor, to enter into such litigation to protect
the interests of the United States.

(Ennd of Clause)

I.9 POLLUTION PREVENTION AND RIGHT-TO-KNOW INFORMATION (FAR 52.223-5)
{(AUG 2003)

(&) Definitions=s. Az u=zed 1in this clause—-

“"Priority chemical” means a chemical i1dentified by the Interagency
Environmental Leadership Workgroup or, alternatively, by an agency pursuant
to section 503 of Executive Order 13145 of April 21, 2000, Greening the
Government through Leadership in Environmental Management.

"Toxic chemical” means a chemical or chemical category listed in 40
CFR 37Z2.63.

(k) Executive Order 13145 requires Federal facilities to comply with the
provigions of the Emergency Planning and Community Right-to-Enow Act of
1956 (EPCERA) (42 TU.=S.C. 11001-11050% and the Pollution Prevention Act of
1990 (PPA) (42 U.5.C. 13101-13109).

(c) The Contractor shall provide all information needed by the Federal
facility to comply with the following:

(1) The emergency planning reporting requirements of gection 302 of
EPCRA.

(2] The emergency notice requirements of section 304 of EPCRA.

(3) The list of Material Safety Data Sheets, required by section 311
of EPCRA.

(4) The emergency and hazardouzs chemical inventory formgs of gection
312 of EPCERA.

(D) The toxic chemical release inventory of section 313 of EFPCRA,

which includes the reduction and recycling information reguired by section
G607 of PPA.

(6) The toxic chemical, priority chemical, and hazardous substance

release and use reduction goals of sections 202 and 503 of Executive Order
131485.

I.10 ESTIMATE OF PERCENTAGE OF RECOVERED MATERIAL CONTENT FOR
EPA-DESIGNATED FRODUCTS (FAR 52, 223-3%) (aAU0G 2000)

(&) Definitions. Az uzed 1n this clause—-

“"Postconsumer material”™ means a material or finished product that has
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served 1ts intended use and has been discarded for disposal or recovery,
having completed 1tz life az a congsumer l1tem. Pogstconsumer material i1z a
part of the bkroader category of “recovered material.”

“"Recovered material” means waste materials and bv-products recovered or
diverted from =zolid waste, but the term doez not include those materials
and byv-products generated from, and commonly reugsed within, an original
manutfacturing process.

(l>) The Contractor, on completion of this contract, shall--

(1) Estimate the percentage of the total recovered material used in
contract performance, 1ncluding, 1f applicalle, the percentage of
postconsumer material content; and

(2) Submit this estimate to the EPA Recycling Coordinator, one (1)
copy to the Project Officer, and one (1) copy to the Contracting Officer.

I.11 HOTIFICATION OF CHANGES (FAR 52.243-7) (APR 1584)

(a) Definitions. "Contracting Officer,"™ as used 1in this clause, does not
include any representative of the Contracting Officer. "Specifically
Authorized Representative (SAR)," ag used in thiszs clause, means any person
the Contracting Officer has =0 designated by written notice (a copy of
which shall ke provided to the Contractor) which shall refer to this
subparagraph and shall be i1zsued to the designated representative before
the SAR exercilses such authority.

(k) Notice. The primary purpose of this clause 1g to obtalin prompt
reporting of Government conduct that the Contractor considers to constitute
a change to this contract. Except for changes identified az such in
writing and signed by the Contracting Officer, the Contractor shall notify
the Administrative Contracting Officer in writing promptly, within 15
calendar davs from the date that the Contractor identifies any Government
conduct (including actiong, 1lnactions, and written or oral communications)
that the Contractor regards as a change to the contract terms and
conditions. ©On the kasis of the most accurate information availakle to the
Contractor, the notice shall state—-

(1) The date, nature, and circumstances of the conduct regarded azs a
change;

(2) The name, function, and activity of each Government individual and
Contractor official or employee involved 1in or knowledgealble akout such

Cconduct

(2) The identification of any documents and the substance of any oral
communication involved in such conduct;

(4) In the instance of alleged acceleration of scheduled performance or
delivery, the basis upon which 1t arose;
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(2) The particular elements of contract performance for which the
Contractor may =Seek an equitalkle adjustment under this clause, including--

(1) What contract line items have been or may be affected by the
alleged change;

(11) What lakor or materials or bkoth have keen or may be added,
deleted, or wasted by the alleged change;

(111) To the extent practicable, what delay and disruption in the
manner and sequence of performance and effect on continued performance have
been or may ke caused by the alleged change;

(1v) What adjustments to contract price, delivery schedule, and
other provisions affected by the alleged change are estimated; and

(&) The Contractor's estimate of the time by which the Government must
respond to the Contractor's notice to minimize cost, delay or disruption of
rerformance.

(c) Continued performance. Following submission of the notice required
I (k) above, the Contractor shall diligently continue performance of this
contract to the maximum extent possible in accordance with its terms and
conditions azs construed kbv the Contractor, unless the notice reports a
direction of the Contracting Officer or a communication from a SAR of the
Contracting Officer, in either of which events the Contractor shall
continue performance; provided, however, that 1f the Contractor regards the
direction or communication as a change as described in (k) above, notice
zhall be given in the manner provided., All directions, communications,
interpretationg, ordergs and similar actiong of the SAR shall ke reduced to
writing promptly and coples furnished to the Contractor and to the
Contracting Officer. The Contracting Officer shall promptly countermand
any action which exceeds the authority of the SAR.

(d) Government response. The Contracting Officer shall promptly, within
15 calendar daygs after receipt of notice, resgspond to the notice in writing.
In regsponding, the Contracting Officer shall either—--

(1) Confirm that the conduct of which the Contractor gave notice
constitutes a change and when necessary direct the mode of further
performance;

(Z2) Countermand any communication regarded azs a change;

(2) Deny that the conduct of which the Contractor gave notice
constitutes a change and when necessary direct the mode of further
performance; or

(4) In the event the Contractor's notice information 1z inadegquate to
make a decizion under (1), (2), or (3) akbove, advise the Contractor what
additional information 13 required, and estalklish the date by which 1t
should ke furnished and the date thereafter by which the Government will
respond.
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(e) Equitakle adijustments. (1) If the Contracting Officer confirms that
Government conduct effected a change az alleged by the Contractor, and the
conduct causeszs an l1ncrease or decrease 1n the Contractor'szs cost of, or the
time required for, performance of any part of the work under this contract,
whether changed or not changed by such conduct, an equitable adjustment
shall ke made—-

(1) In the contract price or delivery schedule or kboth; and
(11) In such other provisions of the contract as may be affected.

(£2) The contract shall ke modified in writing accordingly. In the case
of drawingg, designs or gspecifications which are defective and for which
the Government iz responsilkle, the equitakle adjustment shall include the
cost and time extension for delay reasonably incurred by the Contractor in
attempting to comply with the defective drawings, designs or specifications
before the Contractor identified, or reasonakly should have identified,
such defect. When the cost of property made obsolete or exceszs as a result
0of a change confirmed kv the Contracting Officer under this clause 1s
included in the equitakle adijustment, the Contracting Officer ghall have
the right to prescribe the manner of disposition of the property. The
equlitalle adjustment shall not include increased costs or time extensions
for delay resulting from the Contractor's failure to provide notice or to
continue performance as provided, respectively, 1in (b)) and (c) above.

I.12 COMPETITION IN SUBCONTRACTING (FAR 52.244-5) (DEC 153%%)

(a) The Contractor shall select subcontractors (including suppliers) on a
competitive basizs to the maximum practical extent consistent with the
olbjectives and requirements of the contract.

(k) If the Contractor 1z an approved mentor under the Department of
Defense Pilot Mentor-Protege Program (Pub. L. 101-510, section 831 as
amended ), the Contractor may award subcontracts under this contract on a
noncompetitive lbasis to 1ts proteges.

I.13 SUBCONTRACTS FOR COMMERCIAL ITEMS (FEB 2006) (FAR 52.244-6) (FEB
2006}

(a) Definitionszs. As used 1in this clause—-

"Commercial i1tem”™ has the meaning contained in Federal Acguisition
Fegulation 2.101, Definitiong.

"Subcontract™ i1ncludes a transfer of commercial i1temz between
divisionz, subszidiaries, or affiliatezs of the Contractor or subcontractor
at any tier.

(k) To the maximum extent practicakle, the Contractor shall incorporate,
and require 1ts subcontractors at all tiers to ilncorporate, commercial
ltems or nondevelopmental i1tems as components of 1tems to be supplied under
this contract.
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(c) (1) The Contractor shall insert the following clauses in subcontracts
for commercial items:

(1) 5Z2.219-5, Utilization of Small Business Concerns (May 2004)
(15 TU.=.C. e37(d)(2)(3)1), 1n all subcontracts that offer further
swocontracting opportunities. If the subcontract (except subcontracts to
small business concerns) exceed 5500,000 (51,000,000 for construction of
any puklic facility), the subcontractor must include 52.219-5 in lower tier
subcontracts that offer subcontracting opportunities.

(11) D2.222-26, Equal Opportunity (Apr 2002) (E.O0. 11246).

(111) HZ2.2224-305, Edqual Opportunity for Special Disalkled Veterans,
Veterans of the Vietnam Era, and Other Eligikle Veterans (Dec Z2001) (35
J.2.C. 4212(a));

(1v) LHZ.222-3C6, Affirmative Action for Workers with Disakilities
(Jun 1998) (29 U.3S.C. T923).

(v) DZ2.222-39, Notification of Employee Rights Concerning Payvment
of Union Dues or Fees (DEC Z2004) (E.O. 13201). (Flow down a required 1in
accordance with paragraph (g) of FAR clause 5Z2.222-39.)

(vi) 522.247-b4, Preference for Privately Owned TJ.5.-Flag
Commercial Vessels (FEB Z2006) (46 U.3.C. Appx 1241 and 10 T.3.C. 2631)

(flow down required 1n accordance with paragraph (d) of FAR clause
22.247-64).

(2] While not recquired, the Contractor may flow down to subcontracts
for commercial itemz a minimal number of additional clauses necesgssary to
satisty i1tg contractual okligations.

(d) The Contractor shall include the terms of this clause, including
this paragraph (d), 1in subcontracts awarded under this contract.

I.14 SUBMISSION OF COMMERCIAL TRANSFORTATION BILLS TO THE GENERAL SERVICES
ADMINISTRATION FOR AUDIT (FAR 52.247-67) (JUN 1357)

(a)l) In accordance with paragraph (a)(2) of this clause, the Contractor
=hall submit to the General Services Administration (EEA) for audit,
legikle copiezs of all paid freight kills/invoices, commercial kills of
lading (CBL'z), pagssenger coupons, and other supporting documents for
transportation servicezs on which the United States will assume freight

charges that were paid (1) by the Contractor under a cost-reimbursement
contract, and (1i) by a first -tier subcontractor under a
cost-reimbursement subcontract thereunder.

(2) Cost-reimbursement Contractors shall only submit for audit those
CBEL's with freight shipment charges exceeding 550.00. Bills under 550.00
shall ke retained on-site by the Contractor and made availalble for GSA
on-site audits. This exception only applies to freight shipment kills and
1z not intended to apply to kbills and invoices for any other transportation
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Services.,

(k) The Contractor shall forward copies of paid freight kills/invoices,
CBEL'=s, passenger coupons, and supporting documents as soon as possible
following the end of the month, 1in one package to the General Services
Administration, ATTH: FwWA, 1500 F Street, NwW, Washington, DC 20405, The
Contractor shall include the paid freight kbills/invoices, CEL's, passenger
coupons, and supporting documents for first tier subcontractors under a
cost- reimbursement contract. If the inclusion of the paid freight
bills/invoices, CBEL's, passenger coupons, and supporting documents for any
subcontractor in the shipment i1z not practicabkle, the documents may e
forwarded to GSA in a separate package.

(c) Any original transportation kbills or other documents requested by GSA
zhall ke forwarded promptly by the Contractor to GSA. The Contractor shall
ensure that the name of the contracting agency 1z stamped or written on the
face of the bill before sending i1t to GSA.

(d) A statement prepared 1in duplicate by the Contractor shall accompany
each shipment of transportation documents. GSA will acknowledge receipt of
the shipment by signing and returning the copy of the statement. The
statement shall show --

(1] The name and addresz of the Contractor:

(2) The contract number including any alpha-numeric prefix
identifving the contracting office;

(3) The name and address of the contracting office:

(41 The total number of killz submitted with the zstatement; and

(2) A listing of the respective amounts paild or, 1in lieu of such
listing, an adding machine tape of the amounts paid showing the
Contractor's voucher or check numbers.
I.15 CLAUSES INCORPORATED BY REFERENCE (FAR 52.252-2) (FEB 135358}

Thi=s contract incorporates one or more clauses by reference, with the

same force and effect azs 1t they were given in full text. Upon redquest, the
Contracting Officer will make their full text availakle. Algo, the full

text of a clause may be accessged electronically at this/these address(es):

http://www.arnet.gov/far/

I.16 AUTHORIZED DEVIATIONS IN CLAUSES (FAR 52.252-6) (APR 1384}

(a) The use in this solicitation or contract of any Federal Acquisition
Fegulation (4% CFR Chapter 1) claugse with an authorized deviation 1z
indicated by the addition of "DEVIATION" after the date of the clause.
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(k) The use in this solicitation or contract of any Environmental
Protection Agency (45 CFR Chapter 15) clause with an authorized deviation
1z i1ndicated by the addition of "DEVIATION" after the name of the
regulation.
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FART III1I - LIST OF DOCUMENTS, EXHIBITS, AND OTHER ATTACHMEHNTS

SECTION J - LIST OF ATTACHMENTS

J.1 LIST OF ATTACHMENTS (EP 52.252-100} (APR 1984}

Numlzer Attachment Title
T STATEMENT OF WORK
Z MINIMUM STANDARDS FOR EPA CONTRACTORS' CONFLICT OF INTEREST
FPLANS
3 INVOICE PREPARATION INSTRUCTIOCNS
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PART 1IV — REFPRESENTATIONS AND INSTRUCTIOHNS

SECTION K - EEPEESENTATIONS, CERTIFICATIONS, AND OTHEER STATEMENTS OF
OFFERCORS

K.1 Reference Statement
The Representations, Certifications, and other Statements of Offerers

completed bv the contractor as part of the response to the RFP
FPE-HO-06-1400% are incorporated into this contract by reference.
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ATTACHMENT 1

S TATEMENT OF WORE PFOR TECHNICAL ASSISTANCE SERVICES FOR COMMUNITIES
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1. Background

The Envirommnental Protection Agency's (EPA) Otfice of Suparfind Remediation and Teclmology Innovation
(OSRTL more conumonly known as Superfund) 1z commutted to ensurme commmuuties atfected by hazardous
sibstance problems have mdependent. non-advocacy. tecluucal assistance needed to empower them to meanmetulk
participate m the cleanup process. Superfund currently has two velucles tor providme thas support; Tecluugal
Azsistance Grants (TAGs) and the Technical Outreach Services for Conmmuuties (TOSC) program. Because TAGs
are statutorily lmuted (Sec. 117 (e) of the Comprehensive Envirommental Response, Compensation and Liability Act
ot 1980, az amended) to conmmmunities affected by National Priorities List (INPL) sites, EPA developed TOSC. TOSC,
and 1ts sub-component the Tecliical Outreach Services tor Native Amertcan Conmmuuties (TOSNAC), was
developed to provide conmmuuties near hazardous waste sites with , mdependent teclnical azsistance to help them
understand the tecluucal 1ssnes related to hazardous substance contanunation and cleanup so that they can
substantively participate m the decision-making process. EPA’s Federal Facilities, Restoration and Rense Ottice
(FFRR.() and Ottice of Solid Waste (OS5W) (wluch manages the Resowrce Conservation and Eecovery Act, or RCRA
progran) also participate m the program.

TOSC/TOSNAC 13 aarently part of EPAs Hazardonus Substance Research Centers (HSRCx), an EPA Office of
Fesearch and Development (ORDY) erant program where mrversity consortiums from across the country conduct
research on hazardous contanunation 1zsues. As part of the HSRCs, TOSC/TOSNAC pawrs commmuuties with the
teclnical expertize of muversity envirommental researchers best suited to meet a @ven conmmuuties’ needs. Smce,
1993, TOSC/TOSNAC has provided tecluical support to over 200 commmuuties. Traditionally, Superfund has
supported the TOSC/TOSNAC program through an azsistance agreement (1.e.. grant) mechanizm m coordmation with
ORD. However, ORD 13 ceasimng its funding ot the HSRCs at the end Fizcal Year 2006, Consequently. the Superfimid
program 15 seelane a new velucle for providing teclnical assistonce to commmuuties.

2. Introduction/Objectives

The EPA's nussion 15 to protect lnunan health and the environment. To aclueve this nussion, EPA seeks to
meanmnegtully mtegrate the lnowledge and opuons of others mto its decision-making processes. In any comnmuuty
mvelvement situation, the diverse backarounds and mterests of staleholders must be talen mto accoumt m the
envirommental decision-making process. For example, when working with Natrve American conumumuities there are
added levels of cultural., social and lustorical ditferences that must be considered. The contamumation and the
subzequent cleanuyp of Natrve American land often directly attects Tribal conumuunties” culture and way of lite. When
commuuty members are mcluded and engaged m addressimg envirommental threats, the remedies are otten easier to
unplement and the outcomes are more sustamable than they otherwise would have been.

One of the seven basic steps of EPA™s May 2003 Public Involvement Policy

(http/www. epa.govipublicivolvment. pdtipolicy 2003 pdt) cuides EPA statt on ettectie and reazonable means of
invoelvig the public m reenlatory and program mplementation. One of the seven baszic steps tor ettective public
imvelvement 13 to provide appropriate teclnical assistance to commmuuty members to facilitate ther mvolvement m
envirommental decisions atfecting then conumuty, Examples of tecluucal azsistance melude, but are not linuted to:

s  Providing a basic education on the scientific, engmeerme or econonue concepts underlyme an envirommental
problem and 1ts solution.

» Reviewme and explamme reports and data sets generated az part of an envirommental mvestigation:

»  Explamme and nnderstanding the health, risk., economuc, and environmental components of hazardous
contarmmation; and

«  Outlinmg the ditterent rense’redevelopment options for contanunated land.

In some cazes, EPA statl 1z able to fiwmsh the mformation. education or support that 13 requured. In other cazes. 1t
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may be better or even necessary for the commmuuty to work with mdependent techiical assistance providers. The
purpose of this contract 15 to be able to provide such independent, non-advocacy teclnical assistance services at no
cost to commuuuties to enpower them to substantively participate m envirommental decisions attecting thewr
conmmuuty.

3. Requirements
3.1 Program Knowledge

The Contractor shall have a workung knowledege of the Ottice of Solid Waste and Emergency Response (OSWER)
programs, euudances (meludmg EPA s Public Invelvement Policy), regulations, laws and rules. (Note the contractor
will not be called upon to mterpret or analyze these lavws, rules, regulations, suidances or polices. No lezal services
shall be pertormed tor the Governniment nnder this contract unless prior written approval of the EPA Oftice of General
Comnzel (OGC) 15 recerved) The teclmical azsistance provided through this contract will prumanily support the
supertimd program. In addition, support may alzo be provided to commmunties impacted by RCRA or Federal
Facilities or dealmg with an or water environmental problems.  The contractor shall also be fanuliar with the exasting
TOSCTOSNAC program to understand the types of conmmuuties and the types of assistance that has lustorically been
provided. The Contractor shall malke every ettort to use existing outreach materials, traming courses or tools that
have been developed through the aurent TOSC/TOSNAC or other EPA programs betore developimng anvthing new.
Hiztoric program mformation on TOSC/TOSNAC will be provided by EPA The Contractor can obtam other
pertment mformation on the TOSC/TOSNAC program and OSWER. by accessme the tollowme websites:

http S wiawnw. epa. covi oswery

hitp:/wwnw. epa. cov supertimd’

http:/www. epa, cov supertimd/action/ conmmuuty mndes hitin
http:/www. epa. covdsupertund/action/ surdance/ mdess hitin
http:/ wvwnw. epa. cov supertund/tools/tosemdex litin
http:/wanw toscproeran ore

http:/ wwnw. epa. covitedtac

http:/wanw. epa. cov oy

http wwnw. epa. covipublicinvolvement/public/ mdes: hitim

littp A wvwnw. epa. covy compliance/ environumentalinstice/ mdess litiml

littp:/ vnanw. epa. covisupertimd tools/stity mdess itin

8 % & % #® % #® % ® % B

3.2 Types of Assistance Sought
The TOSC program has provided varions types ot assistance that support the outreach ettorts requested by
comnmuuties, Some examples of the types of assistance provided are listed below:

s Elizabeth Mme, Sonth Strattord, VT: The Elizabeth nune 15 an abandoned copper nune, TOSC statl provided
techimcal support to the commumuuty recardime tarllmgs leaching mto nearby Copperas Brook and Ompompanoosig
Raver., TOSC azsisted the commmuuty m vizionime what the site will become once remediation activities are
completed. TOSC statt attended meetings with the conmmuuty to tully understand thewr concerns and 1ssnes, TOSC
statt also met with EPA to conmmmnicate the comnmuuties concerns.

s Chemplex Supertimd Site, Clinton, Iowa: TOSC provided teclunical information to the Chemplex Conmmmunty
Advizory Group and tacilitated conumuucation between EP A, Iowa Department of Natural Resources, and
conununity members at this site. EPA recerved a revized technical memorandum regarding remediation alternatives
tor ground water in November 2005, TOSC statt reviewed the memorandum and provided assistance to the
comnmuuty m fornmlating conuments.
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«  Suzanville Tribe, Sierra Army Depot. and Herlong, CA: TOSC conducted a review of the Phase I Expanded Site
Aszzessment (ESA), Susanville Indian Rancheria Trust Lands, and September 20035 document. The ESA data
objectrves mclude aszessme so1l logs and eroundwater samples for potential perchlorate, trichloroethvlene, and metal
contarmmants., 95 well as mvestigation of metal concentrations m drmlime water samples. The Susanville Tribe
developed a plan to momtor potential perchlorate and metal contanunants m eroundwater and drmlking water supplied
to tribal housmg that was acquured through closure and property transter at S1erra Anmy Depot m Herlong, CA, TOSC
cathered miormation tor the Susanville Tribe related to perchlorate exposure concerns and health nmpacts of Tugh
manganese levels m drmkme water.

3.3 Communication and Management

s«  The Contractor shall mamtam adequate conmmumucation with EPA (both headquarters and regional offices)
to ensure proper plannme, execution and mvoicme. This commuuication shall melude brietings and other
torms of mtormation exchange such as telephone conterences and face-to-tace meetmes. The Contractor
shall provide reports atter all major meetimes/conterences, both with EPA and the conmmunties.

Inpertornung the service required under this SOW, the contractor shall subnmt tor review and approval all
relevant mtormation used mn providme teclucal azsistance to the Taslke Order Project Otticer (TOPO).

s All reports, papers, ete. prepared by the Contractor shall be subnutted m dratt form. The Contractor shall
subnut the completed dratt to the TOPO and the conmmumty for review and approval. The dratts subnutted
shall nclude copres ot the literature cited or make reference to all citations i the document tor the TOPO's
veritication and approval.

«  When m attendance at meetinegs, the Contractor’s attendance shall be Iinuted to the portion of the activity for
wluch the Contractor 18 required m order to meet the requirements of the contract. The Contractor personnel
shall 1dentity themselves a3 contractors m all activities associated with work pertormed and 1 attendance at
meetmes mn conpunction with actrvities associated with the contract.

»  Reports subnmtted by the Contractor that contam recommendations to the Agency (which may be uzsed by
EPA persomel m decizion malking or policy development) will explam and rank policy or action alternatrves,
it any; describe the procedures used to arrrve at reconmmendation: sununarize the substance ot deliberation:
report any dissentig views: list the sources relied upon; and make clear the methods and considerations
upon which the reconunmendations are based. Ay reconumendations or options provided by the Contractor
should caretully consider EPA policies and procedures. EPA will malke tinal decisions regardme any
recommendations or options. The Contractor shall not have the authority to make any decisions on the
conrse of action pursued by EPA.

4. Scope of Wk
Task 1: Contractor Management Systems

The contractor shall adimnuster and mamitam:

s A process for expeditionsly identifving, matchime, selectme, deployvme and managimg teclhnical azzistance
providers (TAPs) when requested by an EPA Contract Officer, Project Otticer or Task Order Project Officer. The
Contractor shall develop md mamtam the capacity to smmltanecusly provide tecluical aszizstance to several
conmmuuties across the country and/or TS, terntories. EPA expects to recerve up to 30-40 requests tor assistance 2
vear,
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In 1dentityme and selecting the TAPs. the contractor shall talk with EPA and the commmunty to deternumne then
specitic needs and be responsive to them. The process must ensure that for each case, the TAP will possess the
requizite slalls., lnowledge and experiences to work ettectively on the 1:sues of concern and that they will be able
to provide quality and tunely assistance to the comnmuuty. For example. TAPs should have the followime
(ualifications:

o  Demonstrated knowledge, traming, and expertence working with hazardous or toxic waste 1ssues, or
redevelopment, public health, or tederal relocation policies and relocation-related 15sues.
o Academic trammg m a relevant disciplme (for exxample. biochemustiy, toxucology, envirommental
engmeerme, lvdrology, public health etc.).
» Public health TAPs nmst have recerved tromme from an aceredited school of public hiealth.
medicine or a related disciplme.
» Relocation TAPs should have demonstrated knowledge, trammge, and experience m
relocations, melidmg knowledge ot the Uhiutorm Relocation Act of 1970, and worlang with
developers, brokers, and lenders; and demonstrated knowledee of appraisal, title searches, and state
and local tax laws,
o  The ability to translate teclnical mtormation mto language vour comuomunty ¢an understand.
o Not debarred or suspended az a tederal contractor,

In addition the TAP should be able to respond to such needs as geographic location, toreren language ability,
lustorical ditterences and cultural sensitivity. The Contractor shall develop and maimtain the capacity to respond
to envirommental justice conumunities, Tribes and other commmmities disproportionately attected by hazardous
waste sites,

s A process to develop and mamtam the capacity tor mteracting with sovereregn Tribal goverments. and for
supporting ad hoc groups of Tribal members.

s A gystem tor trackine, by tasls, the progress., costs and deliverables of each project and sub-project. Thiz traclkine
system will alzo tracl, ageregate and report support provided to Tribes and Tribal members. Tlus tracking system
shall be available to the EPA Contract Otfficer. Project Officer and Tasle Order Project Otficers.

s A mechauzm tor ensuring the quality of the services provided under each task order, meludmg a process for
promptly correcting any problems that arize. There will also be provisions for appropriate assessments or evaluations
ot the worl: completed under every taslk and tor obtamumng teedback on the value of the assistance from commmunuties
wlhich recerve 1t

¢« A process to develop alibrary of reports and deliverables fiom Taszk Orders. The library should be searchable by
location, commumty and by subject matter. Tlus system shall be available to the EFPA Contract Otticer, Project
Otficer and Task Order Project Officers.

Task 2: Information Assistance

The Contractor shall worl: with members of desienated conmmuuties to rdentity what lands ot scentific, encmeerme,
r1sk, health, econonue and other teclimical intormation needs they may have with respect to an envirommental problem.
The contractor will then develop appropriate materials desiened specitically to merease the understanding of the
conmmuuty members about 1ty causes and the poszible remedies. In all mstances, the Contractor shall first malce an
ettort to nze or modity existing outreach materials and tools that have been developed by EPA or others. The
matertals shall be easy tor the average conmmuuty member to read and use, and an underlyme goal of all material shall
be to help conumuuty members become more active and etfective participants m any relevant review and decision-
maling processes associated with a site. The tasks to be pertormed by the contractor may mclade, but are not linuted
to:

¢  Durecting conmmuuty members to already existing, applicable tecluncal assistance materials and providing the
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intormation as necessary,

s  Developme and dizszenunating fact sheets, brochures, prumers, sunmmartes of detatled mtormation and other
written material az may beuszetil m describme and explamme the cirromstances and conditions underlying a problem
and the umplications for dealing with it;

+  Preparmg maps, diagrams and other visual aids:

s  Developmg outreach programs that will tacilitate understanding ot the problems and proposed solutions; and

»  Translatmg technical documents mto other languages m order to make them accessible to large segments ot the
commmuuty. Documents shall only be translated by the Contractor when there ave no other EPA translations services
available,

Task 3: Community Education

The Contractor shall mndertalke such worl: deemed appropriate by EPA to desien and deliver commmuuty tramime
workshops, symposnuns or conferences related to envronmental problems.  These learnmg experiences may be
mtended to raise a conummuuty’s general level of knowledge about an environmental problem or they may be tocnzed
to ensure leaders and actrve members of the conmmuuty have the backeround and understandime they need to engage
constructively m environmental plannme, review and decision-malang activities.  The Contractor shall provide
culturally appropriate tranung to the designated comumunty. The tasks to be pertormed by the Contractor may
mnclude, but are not limuted to:

»  Conductme an azsessment to wdentify commmuuty education and tramme needs and sowrces of materals to meet
those needs;

s  Determunme whether existing tromime or materials can be used or adapted:

s  Designing tromme senunars and comnmuuty worlshops lasting from one howr to a weel or more;

s+  Producmg trammg materials (handouts, manmals, notebools, computer-assisted learning text, videos,
audiovisuals, ete.) and writing mstractor notes and mamals:

s  Teachmg all or portions of trammg courses and workshops:

»  Pertorming logistical tasks mvolved i conducting the tramine. such az notitication of participants, arranging
meetig tacilities and support, and providing requured supplies and equupment:

»  Providig just-m-tune coaching to prepare and support conmmuuty leaders or commmuuty members who are
come to be participating m meetines or other decision-makimg processes related to an environmental problen;

s  Designmg and conducting assessments of the etfectiveness of the trammg and recommendations for unproving it;
and

s  Providing subject matter experts m scientitic, engineermg, risls, health, economic and other tecliigal areas to
participate m tramme and coaching seszions and worleshops, and public meetmes,

Task 4:  Community Job Training

The Contractor shall undertake such worl: deemed appropriate by EPA to desien, deliver, and conduct envirommental
health and satety traming, as a part of the Supertind Job Tranuneg Itiative (SuperJTT. SuperTTT s nussion i3 to
provide or support job tramng opportumties m comnuuuties attected by Supartund sites, and encourage thew
emplovment m site cleamup activities. Tlus tramme will empower comnmuuty members with an awareness of
envirommental health 1ssues while teaclhing slkalls that will help them eam emploviment m lueh arowth and Iugh pavine
jobs 1 their commuunty. In all mstances., the Contractor shall first male an etfort to nse or modify existing
envirommental health and safety tramme.  Envirommental health and satety tramme shall only be designed, delivered
or conducted by the Contractor when there are no other EPA alternatives available. The tasls to be pertormed by the
Contractor may mclude, but not linuted to:

»  Conductme ontreach to local commmuuty organizations (one-stop emploviment centers, job banlks, conmmuuty
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groups and worldorce mvestiment boards) to build a pool of potential SuperTTT applicants;

»  Establishing an orientation process to melude dime testing, and readme and writme comprehension skalls testme:
»  Establislung partnerslups with non-profit orgamzations to conduct workshops on lite enriclunent/job readmess
skalls tramme, envirommental justice tramng, mechanical reasoning, and computer basics:

»  Esztablishing partnerslups with non-profit orgamizations to offer more comprehensive services, such as cluld care,
transportation. ¢ase management., and other services that can elunmate barriers to emploviment;

¢+ Determumung trammg needs of commuunties working with the site specitic EPA regional commuunty mvolvement
coordmator (CIC) and remedial project manager (RPM) statt person:

« Utilizme existing tranung materials obtamed fiom the TOPO:

»  Conducting trammg specitic to the cleanup activities melndmg but not linuted to; 40 Hours Hazardous Waste
Operations and Emergency Response (HAZWOPER) traming, lead abatement., asbestos abatement, contined space
entry, safety regulations;

»  Workime with EPA's regional statl to encourage cleammp contractors to lure SuperJTT eraduates.

Task 5: Technical Expeltise

Good mtormation and tramung may not address the more detailed and specitic needs of commmuuty members who are
actively mvolved m envirommental plamme and decision-maling processes. Theretore, the Contractor shall provide
various mdependent, non-advocacy consnltation and assstance services that will enable conmmuuty members to
become more substantively engaged m these processes.

TAPs that provide tecluucal assistance to Tribal conmmmunties must be thuent m the cultural and social differences
between Tribal conumuuties (Tor example, ditterential fish consumption; the use of native planets. ete.) and between
Tribal commuuuties and non-tribal conmmunties,

This teclmical expertise support may melude, but 15 not lmuted to:

»  Reviewmg reports, docwments and mtormation and sununarizing and explamimg the material so 1t ¢can be
understood and used by conmmuuty members to mteract directly with EPA:

s Tdentitvme scientitic, eneimeerme and envirommental 1ssues and concerns with the document s methodology,
teclnical analysis, results, conclusions, reconumendations, ete.;

» Helpme conumunty members develop dratt conuments on propoesed envirommental actions for and snbnussion to
EPA:

s Attendme techmcal meetings and discussions and reporting bacls on topies covered, 1ssues and possible
rezolutions, progress and any unplications for the commmunity;

+« Helping commmuty members to fornmlate appropriate questions and requests tor additional data and
intormation;

s Supportine and facalitating comumuuty meetimes where the teclnucal detals of envirommental problems and
solutions are beme considered;

»  Facilitating dizcussions between comumuuty members and governmental officials, busimesses and others engaged
in solving envirommental problems:

» Helpme conmmunty members to generate possible strategies and options for dealing with envirommental
problems; and

s  Conducting literature searches to wdentify relevant and usetul data and mtormation.

A Deliverables

All reports, spreadsheets or databases created nnder thus contract shall be created usme Microsott Ottice products.
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All reports shall be provided m Microsott Word tonmat electronically and m hardcopy. The Contractor shall also
provide disk copies of mry appropriate spreadsheet or databases created under this worl assigument. copies of
models, literature and correspondence referenced m revized reports. In addition to Monthly Progress Reports, the
Contractor shall meet the proposed tumelme. The due dates are to be met nnless other wise specifies by the Project
Officer or the Worle Assigument Manager and approved by the Contracting Otticer. Changes to the due dates will
invelve consultations with the contractor and will consider the totals estunated howrs tor each worls assigiment.

Deliverables

e Date

1. Esztablish Svstem to wdentify, match. select, deploy and
manage techmceal assistance providers when requested by
EFPA.

The followme system must be m place before the start of
the worl: assigument.

2. Establish a system for trackme, by task, the progress,
cost and deliverables of each project and sub-project. Tlus
svstem will also tracle agaregate and report support
provided to Tribes and Triabal members.

The followime systemn must be m place before the start of
the worl assigrument.

3. Establish a system tor ensurmg the quality of the
services provided under each tazk order, mcluding a
process for promptly correcting any problems that arise.
The system should have provisions tor appropriate
aszessments or evaluation of the work completed inder
every tasle and for obtammg teedbacl: on the value of the
ass1stance from commmuuties which recerve it.

The followme system must be m place before the start of
the worl: assigument.

4. Establizh a system to develop a hibrary of reports and
delrverables trom Tasle Orders. The library should be
searchable by location, conmmmuty and by subject matter,

The followme system must be m place before the start of
the worl: assigument.

5. Uponreceipt of TD from TOPO, the contractor shall
meet with the TOPO to dizenss commmuuty request,
backeround mtonmation and materials needed to support
COnunity request.

Witlhun one weel of receipt TD tirom TOPO

6. Schedule conumuuty meeting,

Within 4 weels from meetime and receipt of materials
trom EPA TOFPO

7. Worl Plan

2 weelts atter conumnuty meetime

8. Monthly Reports

First day of each month

0, Fial Repoit

Due 60 days atter last interaction with conmmuity
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ATTACHMENT 2

MINIMUM STANDARDS FOR EPA CONTRACTORS' CONFLICT OF INTEREST PLANS
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MINIMUM STANDARIDS FOR EPA CONTRACTORS
CONFLICT OF INTEREST (COI@) PLAINS

1. PURPOSE

The Environmental Protection Agency (EPA) has 1dentitied a need to avoud, neutralize, or nutigate actual and
potential contractor contlicts of mterest (COI). To accomplizh this, contractors are requured to have a COI Plan tor
identityme and reporting actual and potential COIL The purpose of tlus document 15 to set forth the muoummumnm
standards tor a contractor’s COI Plan.

2. COIPLAN

The contractor’s COI Plan 13 o docuwment which describes the procedures a company used to 1dentify and repoit
COL Generally, a contractor's corporate COI Plan will describe how a company, m its entivety., addresses contlicts,
and will not be contract or program specific. The plan may alzo describe the options a company will consider
proposimg to avoud, neutralize, or mitigate a COI whenever a contlict 15 1dentified. The plan will be evaluated and
approved by the applicable EPA Contracting Otticer (CO) it the COI Plan meets the EPA’s munumum requurements
for detecting and reporting contlicts of mterest. Contractors” COI Plans should be identified by a version mumber and
date, as appropriate. EPA should be advised of the version munber, date and applicable CO for any previously
approved COI plan.

3. MINIMUM STANDARDS FOR CONTRACTORS™ COI PLANS

Al CORPORATE STRUCTURE

The COI Plan shall describe any parent relationslup and list all atfiliates,
sibsidiaries, and sister companmies, ete. Generally, tlhis need not exceed tlwee corporate tiers, unless a relationship
ex1sts bevond three tiers that would potentially create a contlict. In such a caze. relationships bevond three tiers
should also be meluded i the COI Plan. Contractors should report changes i its corporate structure to the
Agency thronghont contract performance.

Contractors are mvited to melnde under this section a company protile. The
profile should dizenss all pertment mdormation relevant to COT mcluding a sununary of a contractor”s prumary
and/or envirommental busmess fimctions and activities. Tlug backeround miformation will be very nsetinl to
Contracting Officers when evaluating whether or not o contractor has a COL

B SEARCHING AND IDENTIF YING COI

The COI Plan shall mclude a requurement describme when a COI search mnst be
pertormed by company persommel and clearly 1dentity the procedures to be followed. The searchme requirement
shall encompass all work related to all chients tor whom worls was performed over the past three vears, all current
worle, all sites (if applicable)., and any future worls reflected m marketing proposalzs. Contractors nmst search thew
records over the past 36 months, or through all available records for o new compaiy until 36 months of records
are accumulated, trom the tunme of receypt of the worl trom EPA. However, confractors are encouraged to search
back az far 93 a compairy's records cover,

. DATA BASE
The C'OI Plan shall requure a data base that mcludes all necessary mtonmation tor a contractor to review

itz past worls (at a muounnun over the past 36 months or tlhrough all available records tor a new company until 36
months of records are accummlated), worl m progress, and work the company may be pursuing under any marketing
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proposals. This requurament does not establish any particular type or kind of retrieval system, however, the data base
shall contam, at a muunmun, the followmg mtormation and capabilities:

(1) a list of'the company's past and public clients;

(2) o description of the type(s) of worl that was performed any other pertment imntormation
(3) o list of'the past sites (when applicable) on wlach the contractor has worled:

(4) alist of'the past sites (when applicable) related to any work: pertormed.

(5} the ability to search and retrieve the mfornmation 1 the data basze; and

(6) dollar value of the work: pertormed.

It applicable, the COI Plan shall mclude provisions tor supplemental searches of parent, attiliate,
subsidiary, or sister company records. The COI Plan shall also describe any cross-checks used by the company when
searclung COT 1ssnes,

D. PERSONAL CERTIFICATION

At the mummum. the COI Plan shall require ALL emplovees of the company performme worl: under an
EFPA Supertund and/or Non-Supertimd contract, meludme worls on a site, worlk relating to a site, worls pertaming to a
CERCLA/RCRA action. to s1gn a personal certitication EPA reconunends a policy whereby all company emplovees
are requured to s1en such a certitication rather than only those employees working under an EPA contract. The
certitication shall requure at a o, that the mdividual agrees to report to the proper company authority any
personal COT and that the mdrsidual has read and understands the company's COI Plan and procedures. Emplovees
certitications shall be retamed by the company.

E. WORK ASSIGNMENT (WA). TECHNICAL DIRECTION DOCUMENT (TDD), OR. DELIVERY ORDER
(DO) NOTIFICATION AND CERTIFICATION

The COI Plan shall describe the process the conmpany requures tor notitvme the Agency
prior to beenmme worls, and for subnussion of its WASTDDYDO certification within 20 dayvs or
receipt of the worls from EPA.

NOTE: WA/TDIDVDO certifications are NOT requured if the contract contains an amal
certification requurement. Nevertheless, the contractor’s COI Plan should address the procedures to be tollowed tor
WATDD/DO certifications.

F. ANNUAL CERTIFICATION
The COI Plan shall describe the process the company requires for subnussion of 1ts ammal certifications.

NOTE: Amnmal certitication 1z NOT requured it the contract contains an WA TDI DO certitication
requirement. Nevertheless, the contractor”s COI Plan should address the procedures to be tollowed for ammmnal
certification.

(x, NOTIFICATION AND DOCUMENTATION

The COI Plan shall clearly delineate the otficial withimn the company responsible for makime COT deternmunations.
Grenerally, thus would be someone at a nuddle to upper level of management. The responsible official shall be firee of
oy personal contlicts tor the purpose of makime COI determumations (e.e., a progran manager who recerves bonuses
bazed on the total amount of sales may not be tree of contlicts).

The plan shall ¢learly 1dentity the process that 13 required when notitving the EPA of anv actual or
potential COT and the actions that the company has taken or will take to avoud. neutralize, or nutigate the contlict. In
addition, the contractor shall document all COI searches related to EPA worlk, whether or not an actual or potential COI

lias been 1dentitied.
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H TRAINING

The COI Plan shall requure all emplovees of the company to recerve basic COI tramme and that each
emplovee recerve COIL awareness trauung at least amnually. The compaiy’s COI Plan shall be available for all emplovees to
review. Aumual svwareness tranung shall mclude, at a mummum, a review of the certification language and any changes that
may have occurred m the company's COL Plan,. In addition, companies are enconraged to rontmely dissenunate to thew

emplovees aurent COT mtormation.
T mtentionally onutted)
I SUBCONTRACTORS COIPLANS
The COI Plan shall describe the process and mechanizm by which the company will momtor its

subcontractors to ensure all subcontractors are complymg with the COI provisions m thew contracts. It 15 umportant that
subcontractors 1dentify and veport COT as well as subnut Lunitation of Future Contractig (LOFC) requests tor approval.
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ATTACHMENT 3

ITNVOICE PEEPABATION INSTRUOCTIONS
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INVOICE PREPARATION INSTREUCTIONS
sE 1034

The mformation which a contractor 1s requured to subnut 1 its Standard Form 1034 12 set forth as tollows:

(1)

(2)
(3)

(4)

(6)
(7)
()

(9)

(10)
(11)

(12)

LS. Department. Bureau. or establislunent and location - msert the names and address of the servicing tinance
ottice unless the contract specitically provides otherwise,

Date Voucher Prepared - msert date on wluch the public voucher 1s prepared and subnutted.

Contract/Delivery Order Number and Date - mzert the mumber and date of the contract and delivery order, if
applicable, nnder wlhich remmbursement 15 clanmed.

Recquusition Nuumber and Date - leave blanls,

Voucher Number - msert the appropriate sertal munber of the voucher. A separate series of consecutive
munbers, begnuung with Nuumber 1. shall be nzed by the contractor for each new contract. When an origmal
voucher was subnutted, but not paid m till because of suspended costs, resubnuzsion vouchers should be
subnutted m a separate mvoice showme the origmal voucher mumber and designated with the letter "R as the last
character of the mumber. It there 11 more than one resnbnussion, use the appropriate sutizz (R2. B3, ete.)

schedule Number: Paid By: Date Invoice Recerved - leave blanls,
Discount Terms - enter terms of discount, 1if applicable.

Pavee's Account Number - thus space may be used by the contractor to record the account or job munber(s)
azsiened to the contract or may be lett blanls.

Pavee's Name and Address - show the name of the contractor exactly a3 1t appears m the contract and 1tz correct
address. except when an assigument has beenmade by the contractor, or thenight to recerve pavinent has been
restricted, az m the ¢ase of an advance account. When the nght to recerve paviment 15 restricted, the type of
imtormation to be shown m this space shall be finrmished by the Contractme Officer.

shipped From: To: Weight Governnment B/L Nuunber - msert for supply contracts.

Date of Delivery or Service - show the month, day and vear, begumung and ending dates of mourrence of costs
clanmed for renmbursement. Adjustiments to costs for prior pertods should identify the period applicable to thew
merence, &g, revised provisional or tial mdirect cost rates. avward fee, et

Articles and Services - ingert the followmeg: "For detail, see Standard Form 1035 total amnount clanmed
tronsterred from Page _ of Standard Form 1035 Type "COST REIMBURSARLE-PROVISIONAL
PAYMENT" or "INDEFINITE QUANTITY/INDEFINITE DELIVERY -PROVISIONAL PAYMENT" on the
Internm public vouchers. Type "COST REIMBURSARLE-COMPLETION VOUCHER" or "INDEFINITE
QUANTITY/INDEFINITE DELIVER Y -COMPLETION VOUCHER" on the Completion public voncher. Type
"COST REIMBURSARLE-FINAL VOUCHER" or "INDEFINITE QUANTITY/INDEFINITE DELIVER Y -
FINAL VOUCHER" on the Fial public voucher. Type the tollowme certitication, signed by an authonzed
otticial, on the tace of the Standard Form 1034,

"T certity that all pavments requested are for appropriate purposes and m accordance with the
agreements set torth m the contract.”
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(Name of Ofticial)
(Title)

(13) Cuantity; Unit Price - msert for supply contracts.

(14) Amount - msert the amount clanmed for the pertod mdicated m (11) above
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INVOICE PREPARATION INSTRUCTIONS
nE 1035

The mformation which a contractor 18 requured to subnut in its Standard Form 1035 18 set forth as tollows:

(1) U5, Departiment. Bureau., or Establislunent - msert the name and address of the servicing finance ottice.
(2) Voucher Nuumber - msert the voucher munber a3 shown on the Standard Form 1034,

(3) schedule Numbear - leave blanlo

(4) sheet Number - msert the sheet munber if more than one sheet 1s used m munerical sequence. Use as many

sheets as necessary to show the mformation required.

(5) Number and Date of Order - msert pavee's name and address a3 m the Standard Form 1034,
(6) Articles or Services - mgert the contract munber a3 1 the Standard Form 1034,
(7) Amount - msert the latest estumated cost, tee (fixed, baze, or award. a3 applicable), total contract value, and

amonnt and type of tee pavable (as applicable).

(8) A sunmary of clammed current and cunmilative costs and fee by major cost element. Include the rate(s) at wlich
indirect costs are clanmed and mdicate the base ot each by 1dentitiie the lme of costs to wlhich each 15 applied.

The rates mvoiced should be as specitied i the contract or by a rate agreement necotiated by EPA's Cost Policy

and Rate Negotiation Branch.

(9) The tee shall be deternuned m accordance with mstictions appearmg m the contract.

NOTE: Amowts clanmed on vouchers mmst be based on records mamtamed by the contractor to show by major
cost element the amounts clanmed tor renmbursement for each applicable contract. The records must be
mamntamed bazed on the contractor’s fiscal vear and should melude reconciliations of any differences
between the costs meurred per bools: and amounts ¢lanmed tor repnbursement. A memorandum record
reconcilg the total mdrect cost(s) ¢lanmed should also be mamtamed.

SUPPORTING SCHEDULES FOR COST REIMBURSEMENT CONTRACTS

The following backup mformation 18 required as an attaclunent to the myvoice ag shown by category of cost:

Direct Labor - 1dentity the mumber of hours (by contractor labor ¢atecory and total) and the total direct labor dollars billed
tor the pertod m the mvoice.

Indirect Cost Rates - 1dentity by cost center, the mdirect cost rate, the period, and the cost base to wlich 1t 15 applied.
subecontracts - wdentity the major cost elements tor each subcontract.

Other Direct Costs - when the cost tor an mdividual cost (e g, photocopying, material and supplies, telephone nsage)
gxceeds $1.000 per the mwoice pertod, provide a detailed explanation for that cost category.

Contractor Acquired Equupment (it authorized by the contract) - identity by item the quantities, wmt prices, and total
dollars billed.
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Contractor Acquired Sothware (if authorized by the contract) - 1dentify by item the quantities, wut prices, and total dollars
billed.

Travel - when travel costs exceed $2.000 per mvoice pertod, wdentity by trip, the mumber of travelers, the duration of
travel, the pomt of origin, destmation, purpose of trip, transportation by it price, per diem rates on daily basis and total
dollars billed. Detailed reporting 15 not required tor local travel.

The mamer of breakdown, e.g.. worl assigment/delivery order basis with/wathout separate program management,
contract period will be specified m the contract mstimctions.

NOTE: For other than small business concerns. amounts claumed tor purchased material and subcontracted items should be
bazed on the cash disbursed by the contractor. These costs cannot be billed to the Governiment mntil paid for by the
contractor. Any of these costs billed to the Government prior to bemg paid i cash, m addition to thewr associated mdirect
costs, will be considered mproper charges and will be suspended until evidence of cash pavment 13 provided. Smularly, any
costs requirmg advance consent by the  Contracting Otticer will be considered nmproper and will be suspended. it clanmed
prior to receipt of Contractme Otficer consent. Include the total cost clanmed tor the awrent and aunulative-to-date
pertods. Atter the total amount clammed. provide sununary dollar amounts of comulative costs: (1) suspended as of the date
of the mvoice; and (2) dizallowed on the contract as ot the date of the mivoice. The amount under (2) shall melude costs
origmally suspended and later disallowed. Also mclude an explanation of the changes m conmlative costs suspended or
dizallowed by addressig each adjustiment m terms of: voucher mumber, date, dollar amount, source, and reazon tor the
adjustiment. Disallowed costs should be identitied m unallowable accounts m the contractor's accounting system.

SUFPORTING SCHEDULES FOR FIXED-RATE CONTRACTS

The followme backup mfonmation 1 required ag an attaclunent to the mvoice as shown by catecory of cost:

Diarect Labor - wdentify by labor category the mumber of howrs, fixed howly rate. and the total dollars billed tor the period
ot the mvoice.

subcontracts - wdentify the major cost elements for each subcontract.

Other Direct Costs - when the cost tor an mdividual cost (e g, photocopying, material and supplies, telephone nsage)
gxceeds $1.000 per the nwoice pertod, provide a detailed explanation for that cost category.

Indirect Cost Rates - 1dentify by cost center, the mdirect cost rate, the pertod. and the cost base to wluch 1t 13 applied.
Contractor Acquired Equupment - 1dentify by item the quantities, vt prices, and total dollars billed.

Contractor Acquired Sotbware - 1dentify by item the quantities, wmt prices. and total dollars billed.

Travel - when travel costs exceed $2.000 per mvoice pertod, dentify by trip, the mumber of travelers, the duration of
travel, the pomt of origm, destmation, purpose of trip. transportation by wt price, per diem rates on daily basis and total

dollars billed. Detailed reporting 15 not required tor local travel.

The mamer of breakdown, e.c., worl assigument/delivery order basis with/without separate program managemennt,
contract pertod will be specified m the contract mstrmctions.

NOTE: For other than small busimess concerns, amounts clanmed tor purchased material and subcontracted items should be
bazed on the cash disbursed by the contractor. These costs cannot be billed to the Governiment nntil paid for by the
contractor, Any of these costs billed to the Govenment prior to bemg paid i cash, m addition to thewr associated mdirect
costs, will be considered mproper charges and will be suspended until evidence of ¢ash pavment 15 provided, Smularly, any
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costs requirme advance consent by the

Contractig Officer will be considered improper and will be suspended. if clammed prior to receipt of Contractmg Officer
conzent. Include the total cost clanmed for the current and cumulative-to-date pertods. After the total amount claumed,
provide sununary dollar amonnts of cunmlative costs: (1) suspended as of the date of the mvorce; and (2) dizallowed on the
contract as of the date of the mvoice. The amount nnder (2) shall mclude costs origmally suspended and Iater dizallowed.
Alzo mclude an explanation of the changes n comulative costs suspended or disallowed by addressimg each adpustment in
terms of voucher mumber, date, dollar amount, somrce, and reaszon for the adjustment. Dhigallowed costs should be
1dentified m unallowable accounts m the contractor’s acconnting system.

RESTIBMISSICNG

When an origmal voucher was subnutted, but not paid m tull because of suspended costs and after receipt of a letter of
removal of suspension, resubnussions of any previously claumed amounts wlhich were suspended should be subnutted 1 a
separate mvoice showmg the origmal voncher munber and designated with the letter "R with the copy of the removal of
suspension notice. The amounts should be shown under the appropriate cost category and mclude all appropriate
supplemental schedules. NOTE: All disallowances nmist be identified as such m the accounting system tlhrough journal
entries,

Voucher resnbnuttals may also occur a3 a result of: (1) a new mdwect cost rate agreement; o1 (2) adjustments to
previously billed dwect cost rates due to andit resolution. Such clanms should be subnutted m a separate mvoice or
request for contractor financmg payment mumber. They should melude supplemental schedules showmng the previously
adjusted amounts by contract pertod. It the resubnussion 15 bazed on o new rate agreement, a copy of the agreement
should be attached. Costs must be wdentified by delivery order or worlk: assigmment where appropriate. It the contract 13
supertimd-related, voucher resubnuttals shall also dentify the amount clauned agamst each Supertimd site and non-site-
specific activity.

COMPLETION VOUCHERS

submit a completion voucher when all performance provisions of the contract are plivsically complete, when the final
report (it requured) 13 accepted, and when all direct costs have been mcurred and booked. Indirect costs may be ¢claumed at
the provisional rates, if fmal rates are not vet available. Contractors must 1dentify these vouchers by typimg "Completion
Voucher" next to the voucher munber. For contracts separately invoiced by delivery ovder. provide a schedule showme
total costs clanmed by delivery order and m total for the contract.

In addition to the completion voucher. the contractor nst subnut an origmal and two copies of EPA Form 1900-10,
Contractor's Cumulative Claum and Reconciliation showme the total cumulative costs clanned under the contract.

The mtormation which a contractor 15 requuired to subnut 1 1ts EPA Form 1900-10 15 set forth as tollows:

(1) Contractor's Name and Address - show the name of the contractor exactly as it appears m the contract and its
correct address, except when an assigument has been made by the contractor, or the right to recerve paviment has
been restricted. as m the caze of an advance account. When the right to recerve paviment 15 restricted. the type of
imtormation to be shown m this space shall be finrmished by the Contractme Officer.

(2) Contract Number - msert the munber of the contract under wlich rennbursement 15 clanmed.
(3) First voucher munber and completion voncher munber.
(4) Total amonnt of cost clanmed tor each cost element catecory tlroueh the completion vonucher.

(3 Total Fee awarded.

(6) Amount of mdirect costs calenlated nsime negotiated final mdirect cost rate(s) and/or provisional rate(s) as
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specitied m the contract, if final rate(s) are not vet negotiated for any tiscal period.
(7) Fiscal vear.
() Indirect cost center
(9) Appropriate basis tor allocation.
(10} Negotiated final indirect cost rate(s) or provisional mdirect cost rate(s).
(11) Signature.
(12) Otticial title.
(13) Diate,

FINAL VOUCHER AND CLOSING DOCTUNMENTS

Atter completion of the fmal audit and all suspensions and/or audit exceptions have been resolved as to the tinal allowable
costs and fee, melndimg establizhiment of final mdrect cost rate(s) for all periods the contractor shall prepare a final
voucher meluding any adjustiments to voucher costs necessitated by the tmal settlement of the contract price. Contractors
st identity these vouchers by typing "Final Voucher" next to the voucher munber. For contracts separately mvoiced by
delivery order, provide a schedule showing tinal total costs clanmed by delivery order and m total tor the contract. The
contractor shall alzo provide an origmal and two copies of an updated EPA Form 1900-10, Clontractors Cunlative
Clamm and Reconciliation, showime the total nesotiated. cumulative costs for the contract. Indirect costs shall be meluded
at the tial negotiated rates.

Inn addition to the fal voucher, the contractor must subnut an origmal and two copres of the Contractor's Release;
Aszzienee's Release, if applicable; the Contractor's Assigument of Refunds, Rebates, Credits and other Amounts; the
Aszzienee's Assigument of Refunds, Rebates, Credits and other Amounts, if applicable; and the Contractor's Attidasat of
Warver of Lien, when requured by the contract.
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